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FOREWORD 


During the last decade, students in the field of education have received great 
help in the organization of educational research from the use of the Education Index 
and, more recently, from the Occupations Index. Neither of these two important in- 
dices, however, has had a complete listing of all the materials available in business 
education. Moreover, the items are so scattered through voluminous issues that mate- 
rials are often overlooked because they are separated. The Business Education Index 
will be particularly useful to those interested in this field because it is an attempt to 
be a complete index to current literature in business education and because it will 
provide the student with the materials in compact form. 

Delta Pi Epsilon fraternity, the sponsor of this project, deeply appreciates the 
services that Dr. and Mrs. Hughes have rendered in compiling and editing this 
Index. We feel confident that all the workers in the field of business education will 
be most grateful for this outstanding service. 


Hersert A. Tonne 
Chairman, Publications Committee 
Delta Pi Epsilon 


New York University 
New York, New York 
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NATIONAL OFFICERS OF DELTA PI EPSILON 


President, Dr. McKee Fisk, Woman’s College of the University of North Carolina, 
Greensboro, North Carolina 

Vice-President, M. Herbert Freeman, West Side High School, Newark, New Jersey 

Secretary, Ruby Hemphill, Oklahoma A. & M. College, Stillwater, Oklahoma 

Treasurer, Francis V. Unzicker, 16 Broadway Place, Normal, Illinois 

Historian, Dr. Eugene H. Hughes, Ball State Teachers College, Muncie, Indiana 
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PREFACE 


Now, more than ever before, business education is occupying an increasingly 
important place in the school curricula. Because of the rapid growth of business 
education and the development of teacher-preparation programs in colleges and 
universities, a need has developed for an index to articles prepared especially for the 
use of persons who are engaged in research and graduate study in this field. The 
Business Education Index, containing approximately two thousand entries, has been 
designed to fulfill this service and need. 

Fourteen leading publications in business education have been analyzed, classi- 
fied, and indexed. In addition to these references, others obtained from periodicals 
in the field of general education, including various state bulletins published during 
1940 in which there have been articles about business education, have been included. 
Several monographs and government bulletins have likewise been indexed. While 
this index is not an exhaustive analysis of all the literature written during 1940 
about business education, it represents an attempt to develop a type of service cover- 
ing a broad and general list of publications. It is the plan to add to the 1941 issue 
other magazine sources, and to include a list of Masters’ and Doctors’ theses in 
business education. 

Each article used has been indexed by author and subject. References are 
arranged in alphabetical order. The volume number, page, month, and year have 
been indicated for each entry. When a title pertains to more than one subject, it is 
classified under a second or a third heading. 

It is hoped that this annual publication will become an authoritative source of 
information for students, teachers, advisers, and administrators. May this work 
stimulate a wider use of professional literature published in the interests of business 
education. 

We wish to acknowledge the use of the Education Index published by the 
H. W. Wilson Company, which has served as a guide in deterinining a suitable form 
for this reference. We also desire to make an acknowledgment to the editors and 
business managers of those organizations who have co-operated by generously supply- 
ing the editor with copies of their publications from which the necessary information 
was obtained. The editor is indebted to the staff members who have helped to make 
this number possible. 


Eucene H. HucuHes 
Editor of Index | 


Note: Corrections, inquiries, and editorial comment should be addressed to Eugene H. Hughes, 
Ball State Teachers College, Muncie, Indiana. 
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PERIODICALS COMPLETELY INDEXED 


Magazines 


Bal Sheet-Balance Sheet. South-Western Publishing Company, 201-203 West 4th 
Street, Cincinnati, Ohio. 

Ball State CJ—Ball State Commerce Journal. Mark E. Studebaker, ed., Department 
of Business Education, Ball State Teachers College, Muncie, Indiana. 

Bus Ed Digest—Business Education Digest. Eleanor Skimin, ed., National Commer- 
cial Teachers Federation, Northern High School, Detroit, Michigan. 

Bus Ed World—Business Education World. John Robert Gregg, ed., Gregg Pub- 
lishing Company, 270 Madison Avenue, New York, New York. 

C Ed—Commercial Education Bulletin. Paul A. Carlson, ed., Whitewater State 
Teachers College, Whitewater, Wisconsin. 

Gregg W—Gregg Writer. John Robert Gregg, ed., Gregg Publishing Company, 
270 Madison Avenue, New York, New York. 

J Bus Ed—Journal of Business Education. Herbert A. Tonne, ed., Trethaway Pub- 
lishing Company, Inc., 512 Brooks Bldg., Wilkes-Barre, Pennsylvania. 

M Bus Ed—Modern Business Education. A. J. Lawrence, ed., Southern Business 
Education Association, University of Kentucky, Lexington, Kentucky. 

NABTTI—National Association of Business Teacher-Training Institutions. Ann 
Brewington, ed., University of Chicago, Chicago, Illinois. 

N Bus Ed Q—National Business Education Quarterly. Edwin A. Swanson, ed., 
Department of Business Education, Arizona State Teachers College, Tempe, 
Arizona. 

TS Bus Educ—Tri-State Business Educator. Alan C. Lloyd, ed., Tri-State Commer- 
cial Education Association, Munhall High School, Munhall, Pennsylvania. 


Yearbooks 


CEANY—Commercial Education Association of the city of New York and Vicinity, 
Tenth Yearbook 1940. Abraham Deutsch, ed., Jamaica High School, Jamaica, 
Long Island, New York, for sale by New York University bookstore. 

ECTA—Eastern Commercial Teachers Association, Thirteenth Yearbook 1940. 
Wallace B. Bowman, ed., Department of Business Education, New Rochelle High 
School, New Rochelle, New York. | 

NCTF—National Commercial Teachers Federation, Sixth Yearbook 1940. McKee 
Fisk, ed., Woman’s College, University of North Carolina, Greensboro, North 
Carolina. 

SBEA—Southern Business Education Association, Second Yearbook 1940. Howard 
M. Norton, ed., Louisiana State University, Baton Rouge, Louisiana. (This year- 
book will be inchaded | in the 1941 issue of The Business Education Index. It was 
not available during 1940.) 
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PERIODICALS PARTIALLY INDEXED 


California Schools. California State Department of Education, Sacramento, Cali- 
fornia. 

Curriculum Journal. H. Harap, ed., George Peabody College, Nashville, Tennessee. 

Education. Palmer Company, 370 Atlantic Avenue, Boston, Massachusetts. 

Education Digest. P. O. Box 100, Ann Arbor, Michigan. 

Educational Trends. School of Education, Northwestern University, Evanston, 
Illinois. 

Frontiers of Democracy. Progressive Education Association, 221 West 57th Street, 
New York, New York. 

High Points. Board of Education New York City, 500 Park Avenue, New York, 
New York. 

High School Journal. University of North Carolina Press, Chapel Hill, North 
Carolina. 

Journal of Educational Research. Public School Publishing Company, Bloomington, 
Illinois. 

Junior College Journal. American Association of Junior Colleges, 730 Jackson Place, 
N. W., Washington, D. C. 

Minnesota Journal of Education. Minnesota Education Association, 2429 University 
Avenue, St. Paul, Minnesota. 

National Education Association Proceedings. National Education Association, 1201 
Sixteenth Street, N. W., Washington, D. C. (annual). 

Nation’s Schools. Nation’s Schools Publishing Company, 919 North Michigan 
Avenue, Chicago, Illinois. 

Nebraska Educational Journal. Nebraska State Teachers’ Association, 605 South 
14th Street, Lincoln, Nebraska. 

Occupations. National Vocational Guidance Association, Inc., 425 West 123rd 
Street, New York, New York. 

Ohio Schools. Ohio Education Association, 1220-28 Beggs Building, 21 East State 
Street, Columbus, Ohio. 

Pennsylvania School Journal. Pennsylvania State Education Association, 400 North 
3rd Street, Harrisburg, Pennsylvania. 

Phi Delta Kappan. Phi Delta Kappa, 2034 Ridge Road, Homewood, Illinois. 

School (Toronto) (Secondary edition). Ontario College of Education, 371 Bloor 
Street, West, Toronto Five. 

School Activities. School Activities Publishing Company, 1515 Lane Street, Topeka, 
Kansas. 

School and Community. Missouri State Teachers’ Association, Columbia, Missouri. 

School and Society. School and Society, Lancaster, Pennsylvania. 

School Life. Superintendent of Documents, Government Printing Office, Washing- 
ton, D. C. 
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School Review. Department of Education, University of Chicago, 5835 Kimbark 
Avenue, Chicago, Lllinois. 

Science Education. Science Education, C. M. Pruitt, Business Manager, College 
Station, Stillwater, Oklahoma. 

Social Studies. McKinley Publishing Company, 809 North roth Street, Philadelphia, 
Pennsylvania. 

Teachers College Record. Bureau of Publications, Teachers College, Columbia 
University, 525 West 120th Street, New York, New York. 

Texas Outlook. Texas State Teachers Association, 410 East Weatherford Street, 
Fort Worth, Texas. 


PUBLISHERS OF BULLETINS, MONOGRAPHS 
AND PAMPHLETS 


Curriculum Laboratory, George Peabody College for Teachers, Nashville, Tennessee 
Oklahoma A. & M. College, Stillwater, Oklahoma 

Oregon Department of Education, Salem, Oregon 

Pennsylvania State Education Association, Williamsport, Pennsylvania 

~ South-Western Publishing Company, Cincinnati, Ohio 

Superintendent of Documents, Washington, D. C. 

University of Chicago Press, Chicago, Illinois 

Ward Ritchie Press, 1936 Hyperion Avenue, Los Angeles, California 
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SUBJECT HEADINGS 


Accounting 

Administration and supervision 

Advertising 

Applications for positions 

Arithmetic 

Arithmetic, commercial 

Associations 

Bookkeeping 

Business and education 

Business education 

Business English 

Business law (See Commercial law) 

Business letters 

Business management 

Business schools 

Business teachers 

Business tests 

Clerical work 

Commercial arithmetic (See Arithmetic, commercial) 
Commercial education (See Business education) 
Commercial law 

Commercial teachers (See Business teachers) 
Consumer education 

Co-operative education 

Court stenographers (See Stenography—court) 
Credit unions 

Curriculum 

Curriculum making 

Distributive education 

Distributive occupations 

Economic geography (See Geography, commercial) 
Economics 

Education and business (See Business education) 
Educational associations (See Associations) 
Extracurricular activities 

Federal aid for business education 

Files and filing 

Follow-up studies 


Fountain pens | 
General business subjects ‘ 
Geography, commercial 

Guidance (See Vocational guidance) 

Handwriting 

Job counseling (See Vocational guidance) 

Junior business training 
Law, commercial (See ouenenit law) 
Libraries—Instruction 

Medical shorthand 

Merchandising (See Retail selling) 

Mimeograph (See Office machines) 

Moving pictu Educational films 

Occupations 

Office machines 

Office practice 

Office work 

Personality 

Personnel service (See Vocational guidance) 

Placement 

Private business schools (See Business schools) 

Radio in education 

Retail selling 

Secretarial training 

Shorthand 

Social business subjects 

Stenographers 

Stenography—Court 

Student teachers 

Teachers (See Business teachers) 

Textbooks 

Transcription 

Typewriting 

Visual education 
Vocabularies 

Vocational education 

Vocational guidance 

Youth 
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Key to Abbreviations 


Apr April 

Aug August 

auth author 

bul bulletin 

bur bureau 

comp compiled, compiler 
December 

dept department 

ed edited, edition, 
education, editor 

Feb February 

Jan January 


Je June 


jr junior 

jt joint 

Ju July 

Mar March 

nat national 
Nov November 
Oct October 

p pages 

pt part 

sec secondary 
Sept September 
univ university 





BUSINESS EDUCATION INDEX 
1940 


A 


ABELL, Wilbur J. and others 
Some requirements for the certification of public 
| accountants in Wisconsin. C Ed 25: 41-3 Mar ’40 
ABRAMS, Ray 
The business curriculum in thirteenth-year programs. 
Sixth yearbook NCTF 334-43 ’40 
Personality development. See numbers of Bal Sheet 


ACCOUNTING 
The accounting field and the youth problem as a 
business teacher sees it. Canio M. Scoca. Thir- 
teenth yearbook ECTA 73-8 ’40 
The accounting field and the youth problem as a 
director of business education sees it. Ernest A. 
Zelliot. Thirteenth yearbook ECTA 67-72 ’40 
The accounting field and the youth problem as the 
employer sees it. Charles H. Yardley. Thirteenth 
yearbook ECTA 59-66 ’40 
Accounting in the public interest. Clem W. Collins. 
Bal Sheet 22: 4-6; 52-3; 100-1; 148-9 Sept— 
Dec *40 
Accounting ‘procedures for social security. A. L. 
Prickett. Bus Ed World 20: 366-8 Jan ’40 
Installment accounting—a forgotten subject. George 
Walker. J Bus Ed 16: 22 Sept ’40 
Some requirements for the certification of public 
accountants in Wisconsin. Wilbur J. Abell and 
others. C Ed 25: 41-3 Mar ’40 
i Teaching accounting to secretarial majors. Lytle 
C. Fowler. Bal Sheet 22: 68-9 Oct ’40 


ACCOUNTING—Aims and objectives 


The social objectives of accounting. John A. Pen- 
dery. M Bus Ed 6: 11-13 Jan '40 


ACCOUNTING—Junior colleges 
Accounting courses in the junior college. James T. 
Johnson and G. T. Walker. Junior College Jour- 
nal 11: 90-2 Oct ’40 


ACCOUNTING—Teaching methods 

Effective teaching of beginning accounting. E. R. 
Holley. M Bus Ed 6: 24-6 Mar ’40 

Maintaining an interest in teaching accounting. F. 
Seville Gaston. M Bus Ed 6: 20-2 May ’40 

Pupil participation in an accounting club. Nathan 
Garelik. Tenth yearbook CEANY 76-81 ’40 

The teaching of bookkeeping and accounting. H .H. 
Gifford and W. H. Evans. Sixth yearbook NCTF 
365-74 "40 


ADMINISTRATION and supervision 
B.E.W.’s department for administrators. Harl R. 
Douglass, ed. See numbers Bus Ed World 
Business education from the administrator’s point of 
view. Charles M. Lockwood. Bal Sheet 21: 346-9 
Apr ’40 


ADMINISTRATION and supervision (continued) 

Classroom administration for pupil participation. 
Clifford Ettinger. Tenth yearbook CEANY 
*40 

A commercial teacher looks at prognosis. Kaiser 
Gordon. Bus Ed World 21: 322-4 Dec ’40 

Demonstration lessons in commercial subjects as a 
means of improving teachers in service. Clyde B. 
Edgeworth. E. A. Zelliot, ed. Bus Ed Digest 4: 
223-4 Oct *40 

Is secondary education on the spot? Harl R. Doug- 
lass. Bus Ed World 21: 5-6 Sept ’40 

The modern high school program. William R. 
Odell. Bus Ed World 21: 1-5; 108-11; 207-10; 
308-12 Sept—Dec °40 

Need for supervision in commercial education. Earl 
P. Strong. Education 60: 291-5 Jan °40 

A student activity fund system for the smaller school. 
Homer Smith. Ball State CJ 11: 11-14 Feb *40 

Supervision in business education. Ernest A. Zelliot. 
Bus Ed Digest 4: 161-4 May *40 


ADVERSE, Antoinette 
Thoughts for applicants. Gregg W 42: 487-8 Je ’40 
ADVERTISING 
Allurement of alliteration. Louis Foley. Gregg W 
43: 122-3 Nov ’40 
Problems of advertising. Harold W. Thomas. Thir- 
teenth yearbook ECTA 257-62 °40 


ANDRUSS, Harvey A. 
The teachers college business curriculum. Sixth 
yearbook NCTF 94-102 ’40 
Teaching from the auditor’s point of view. Bus Ed 
Digest 4: 131-3 Mar °40 


APPLICATIONS for positions 
Creating my job insurance. Mrs. Edward O’Connor. 
Gregg W 42: 382-3 Apr *40 
Pick your job and land it. Sidney W. Edlund. Bus 
Ed World 20: 385-8; 455-9; 564-6; 650-3; 
741-4; 850-3 Jan-Je "40 
Sizing up job applicants. Edward N. Hay (Con- 
densed from Personnel Journal Jan °40 by J. M. 
Trytten. Bus Ed Digest 4: 168-71 May °40) 
Thoughts for applicants. Antoinette Adverse. Gregg 
W 42: 487-8 Je 40 
Write for the job and get it. James M. Thompson. 
56 p. South-Western ’40 
Writing a letter of application. Benjamin R. Haynes. 
Bal Sheet 22: 65-7 Oct ’40 
See also 
Occupations 
Vocational guidance 


ARELL, Ruth 


Surf, sand—and shorthand. Gregg W 43: 1-5 
Sept °40 
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2 BUSINESS EDUCATION INDEX 


ARITHMETIC 


Arithmetic for high school seniors. Ivan Mitchell 
and Claude L. Nemzek. J Bus Ed 15: 19-22 


Jan *40 

What should be taught about advertising in a con- 
sumer course? Harold O. Rugg. Educational 
Trends 8: 17-20 May ’40 


AGNEW, Peter L. 
Office practice. See numbers of Bal Sheet 


ALEXANDER, E. W. 


Training successful clerical workers. J Bus Ed 15: 
11-12 May ’40 


ALFORD, Delia R. 


Variety in an assembly program. Bus Ed World 21: 
361-3 Dec ’40 


ALLEN, H. M. 


The commercial department and school placement. 
Bus Ed World 20: 807-8 May ’40 


ALLERA, John 


Suggestions for fun in the classroom. Bal Sheet 22: 
160-1 Dec ’40 


AMIDON, Edna P. 


Consumer education a whole school subject from the 
standpoint of a home economist. Bus Ed Digest 
4: 175-9 May 40 


ANDERSON, Benjamin M. 


Education for business and banking. Education 60: 
396-402 Mar ’40 


ANDERSON, Floyd 
Some tricks of the trade that you might try, too. 
Gregg W 42: 224 Jan ’40 
It all adds up to a matter of importance. John N. 
Given. Bal Sheet 21: 340-3 Apr ’40 


ARITHMETIC, commercial 

The case for business arithmetic. Wilbur S. Barn- 
hart. Bus Ed Digest 4: 110-14 Mar ’40 

How much commercial arithmetic do students in a 
collegiate school of business know? Jacob S. 
Orleans and Emanuel Saxe. J Bus Ed 16: 14-16; 
13-14; 20-2 Sept-—Nov '40 

Problems of business arithmetic. E. Blair Mayne. 
Thirteenth yearbook ECTA 316-21 ’40 

Problems of business arithmetic. W. Alan Waltham. 
Thirteenth yearbook ECTA 127-34 '40 

The teaching of business arithmetic. Lucien Blair 
Kinney. Sixth yearbook NCTF 375-82 ’40 


ARITHMETIC, commercial—Tests 


An inventory test in arithmetic fundamentals. Rob- 
ert Rosenberg. Bus Ed World 21: 66—7 Sept ’40 


ARMSTRONG, J. Evan 
The business curriculum in private schools. Sixth 
yearbook NCTF 316-21 °40 
Conflicting theories in business education. Bus Ed 
Digest 4: 149 May 40 


ARTHUR, Charles M. 


New course for girls; medical secretaries. School 
Life 25: 216 Apr ’40 


ARTHUR, Charles M. (continued) 

Smartening up; distributive education classes made 
possible through federal appropriations attended 
by merchants in eight Michigan towns. School 
Life 25: 247 May ’40 

Vocational summary. See numbers of School Life 


ASHBURNE, Jim G. 


“Chuck-wagon style” teaching. J Bus Ed 16: 13-14 
Dec ’40 


ASSOCIATIONS 

One for all—all for one. E. G. Blackstone. J Bus 
Ed 15: 10, 12-14 Feb ’40 

Planning the pattern for a commercial club. Teresa 
A. Regan. Bus Ed World 21: 69-71; 155-8 
Sept-Oct ’40 

There should be a law—or should there? McKee 
Fisk. J Bus Ed 15: 11-12 Feb ’40 

Too many cooks. E. G. Blackstone. Bal Sheet 21: 
350-1 Apr ’40 


AVERY, Mary E. 


Merchandising chemistry. J Bus Ed 15: 19-20 Mar 
40 


i 


B 


BABSON, Roger W. 

Suggestions to young people. (Prepared from Bab- 
son’s Reports, Special Letter, Oct. 16 ’°39 by W. 
R. Foster. Bus Ed Digest 4: 207-8 May ’40) 

BAGGLEY, Fanny E. 

Office machines in the junior college. Bus Ed World 

21: 28-30 Sept ’40 
BAGLEY, William C. 

Has vocational education been effective? High 
School Journal 23: 145-6 Apr ’40 (Prepared by 
McKee Fisk. Bus Ed Digest 4: 235 Oct ’40) 

BAGWELL, C. W. 
What are the essentials of an effective teaching 
program? Ball State CJ 12: 15-19 Nov ’40 
BAIRD, William 
Transcription. School (Sec ed) 28: 602-4 Mar ’40 
BAKER, Ernest 

Instructor’s methods in teaching typewriting. Texas 

Outlook 24: 25 Sept ’40 
BANKER, Harriet P. 

(ed) The lamp of experience. See numbers Bus Ed 

World 
BARG, H. E. 

The part-time school business curriculum. Sixth 

yearbook NCTF 114-19 ’40 
BARNHART, Earl W. 

The private commercial school curriculum. Sixth 

yearbook NCTF 127-36 ’40 
BARNHART, Wilbur S. 

The case for business arithmetic. Bus Ed Digest 4: 

110-14 Mar ’40 
BARON, David J. 
A stenographic rating scale. Bus Ed World 20: 


876-9 Je 40 


BUSINESS EDUCATION INDEX 3 


BARRETT, L. A. 
Practical experience before graduation. 
World 20: 859 Je ’40 
BARRINGER, C. A. 
Place of distributive education in the field of gen- 
eral education. Bal Sheet 22: 10-13 Sept ’40 


BAUERNFEIND, Harry B. 
Actual clerical training program in operation. Bus 
Ed Digest 4: 53-7 Mar ’40 
BAUMGARTNER, Betty G. See Merrick, Nellie 
L. jt auth 


BEALL, Cornelia M. See Ruggeri, Agnes C. jt auth 


BEATTIE, Lewis S. 
Whither are we going in commercial education? 
Bus Ed World 20: 371-3 Jan ’40 


BEATTY, Ethel 


From the knowing to the doing. J Bus Ed 16: 19- 
20 Oct ’40 


BECKERT, R. F. 
Government agencies for consumer protection. J 
Bus Ed 15: 25-7 Mar ’40 


BELL, Howard M. 

Matching youth and jobs. Bus Ed Digest 4: 324-6 

Dec *40 
BELL, Ruth E. 

Junior college secretarial training. (Abstracted from 
Junior College Journal Nov °39 by James O. 
Thompson. Bus Ed Digest 4: 153-4 May ’40) 

BENSON, Marie S. 

Office training—for service! J Bus Ed 15: 23-4 

Je ’40 
BIANCO, John R. 


The personality that “fits” the job. Tenth yearbook 
CEANY 299-301 ’40 


BIXLER, Reyno F. 
Can the gap between business education theory and 
business practice be made more narrow? Ball 
State CJ 12: 1-6 Nov 40 


BLACK, Nettie 
Vitalize the transcription class. (Condensed from 
Script Shorthand News Sept ’40 by Irma Ehren- 
hardt. Bus Ed Digest 4: 239-41 Oct ’40) 


BLACKLER, William R. 
Business education to meet changing conditions. 
Bal Sheet 22: 150-4 Dec ’40 
Distributive education in our vocational program. 
J Bus Ed 16: 11-13 Sept ’40 
—See also Kibby, Ira W. jt auth 


BLACKSTONE, Earl G. 

One for all—all for one. J Bus Ed 15: 10, 12-14 
Feb *40 

Summary of research in bookkeeping. N Bus Ed 
Q 8: 15-16 May ’40 

Summary of research in typewriting. N Bus Ed Q 
8: 15-16 Mar 40 

Today’s problems in business education. Nation’s 
Schools 26: 34-5 Aug ’40. (Abstracted by McKee 
Fisk. Bus Ed Digest 4: 221-22 Oct ’40) 

Too many cooks. Bal Sheet 21: 350-1 Apr ’40 


Bus Ed 


BLACKWOOD, C. F. 
Restricting enrollment on a selective basis. Bus Ed 
Digest 4: 20-3 Mar ’40 
BLANCHARD, Clyde Insley 
How my business experience has helped me to be 
a better business teacher. Bus Ed Digest 4: 95-8 
Mar ’40 
My speed-building experiences. Bus Ed World 21: 
234-8; 345-7 Nov—Dec *40 
Some speed-building suggestions. Bus Ed World 
21: 53-4; 147-8 Sept-Oct ’40 
The teaching of Gregg shorthand. Sixth yearbook 
NCTF 439-50 *40 
BLISS, Sidney M. 
Preventive law. J Bus Ed 16: 23-5 Oct ’40 
BOOKKEEPING 
The accounting field and the youth problem as a 
business teacher sees it. Canio M. Scoca. Thir- 
teenth yearbook ECTA 73-8 ’40 
The accounting field and the youth problem as a 
director of business education sees it. Ernest A. 
Zelliot. Thirteenth yearbook ECTA 67-72 ’40 
ee Edwin B. Piper. See numbers of Bal 
Sheet 
Checking practice sets in bookkeeping. George 
Thomas Walker. Bus Ed World 21: 213-4 Nov 
"40 
Problems of advanced bookkeeping. Franklin T. 
Chace. Thirteenth yearbook ECTA 311-15 ’40 
Problems of bookkeeping for personal use. E. Dun- 
can Hyde. Thirteenth yearbook ECTA 160-6 ’40 
Problems of elementary bookkeeping. E. E. Kent. 
Thirteenth yearbook ECTA 303-10 ’40 
Problems of elementary bookkeeping. Henry A. 
McCracken. Thirteenth yearbook ECTA 147-54 
"40 
Some A B C’s of business education. Paul H. Seay. 
Bus Ed Digest 4: 126-8 Mar ’40 
BOOKKEEPING—Aims and objectives 
Bookkeeping an essential of business education. 
Hamden L. Forkner. Bus Ed Digest 4: 123-6 
Mar ’40 
A bookkeeping course revision problem. Ward B. 
Gedney. Bus Ed World 20: 757-9 May °40 
Bookkeeping is backbone of business. Lloyd V. 
Douglas. Nation’s Schools 26: 36-8 Aug ’40 
Bookkeeping is fundamentally vocational. Hamden 
L. Forkner. Bal Sheet 21: 248-9 Feb ’40 
A change of emphasis in the teaching of bookkeep- 
ing. C. J. Terrill. Bal Sheet 22: 110-13 Nov ’40 
Whither bookkeeping? J. Marshall Hanna. M Bus 
Ed 6: 5-7 May ’40 
BOOKKEEPING—Curriculum 
Bookkeeping and business education. 
Given. Bal Sheet 21: 196—9 Jan ’40 
Bookkeeping for distributive education. F. V. Un- 
zicker. Bal Sheet 21: 391-3 May ’40 
Bookkeeping streamlined. James D. Copeland. Na- 
tion’s Schools 26: 38 Aug ’40 
Planning the bookkeeping curriculum. Howard E. 
Wheland. Bus Ed World 21: 104-7 Oct ’40 
BOOKKEEPING—High schools 
Will high school bookkeeping survive? James T. 


Johnson and George Thomas Walker. M Bus 
Ed 6: 12-14 May ’40 


John N. 
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4 BUSINESS EDUCATION INDEX 


BOOKKEEPING—Projects 
Advantages of long practice sets in teaching first- 
year bookkeeping. Brother E. Ignatius. Bal Sheet 
21: 302-6 Mar ’40 
pes Paul A. Carlson. See numbers of Bal 
eet 


Hobbies for sale—a bookkeeping project. Milton 
Briggs. Bus Ed World 21: 51-2 Sept ’40 

Practice sets in high school bookkeeping. James W. 
Kestol. Bus Ed World 20: 756-7 May 40 

The use of practice sets in bookkeeping. Earl Clev- 
enger. Bal Sheet 22: 118-19 Nov ‘40 


BOOKKEEPING—Research 
Summary of research in bookkeeping. Earl G. 
Blackstone. N Bus Ed Q 8: 15-16 May ‘40 


BOOKKEEPING—Teaching methods 

A bookkeeping exercise that is different. Zulie 
Lerner. Bus Ed World 20: 669-70 Apr ’40 

A challenge to commercial education. Howard E. 
Wheland. Bal Sheet 21: 396 May 40 

Coaching of slow students by superior students in 
bookkeeping. Milton Zinar. Tenth yearbook 
CEANY 37-8 ’40 

Creative expression in the bookkeeping class. E. 
David Satlow. Bus Ed World 20: 755-6 May ’40 

Grading bookkeeping assignments. H. A. Miracle. 
Bal Sheet 21: 394-5 May ’40 

Methods and content of first-year bookkeeping. G. 
A. Hawkins. Bus Ed Digest 4: 128-31 Mar ’40 

Problems of advanced bookkeeping. Karl J. Moser. 
Thirteenth yearbook ECTA 155-9 ’40 

Procedures and materials for bookkeeping methods. 
Part 1. Mark E. Studebaker and Eugene H. 
Hughes. J Bus Ed 16: 11-12 Dec 40 

Pupil participation during a business practice set. 
Abraham B. Pollack. Tenth yearbook CEANY 
14-19 40 

Teaching from the auditor’s point of view. Harvey 
A. Andruss. Bus Ed Digest 4: 131-3 Mar °40 

The teaching of bookkeeping and accounting. H. H. 
Gifford and W. H. Evans. Sixth yearbook NCTF 
365-74 '40 

The teaching unit in bookkeeping in the private 
commercial school. Sigmund I. Kaufman. Bal 
Sheet 21: 307 Mar °40 

Visualizing the discounting of notes. Harold M. 
Perry. Bus Ed World 21: 302-4 Dec ’40 

What kind of bookkeeping shall we teach in our 
high schools? Paul A. Carlson. C Ed 25: 51-63 
May °*40 


BOOKKEEPING—Tests 
A bookkeeping quiz. Arthur G. Skeeles. J Bus Ed 
16: 24 Nov ’40 
Grade ie details. Charles M. Conkling. Bal Sheet 
21: 212-3 Jan *40 
Making the bookkeeping mid-term test functional. 
David Satlow. Bus Ed World 20: 577-80 Mar ’40 


BOWLE, Archibald Alan 
Danbury stands high. Gregg W 42: 422-4 May °40 
On the lookout. See numbers Bus Ed World 


BOWMAN, Beverly H. 
Business curricula of private schools. Sixth year- 
book NCTF 306-15 ‘40 


BOWMAN, Wallace B. 
Essentials of curriculum construction in business 
education. Bus Ed Digest 4: 38-9 Mar ’40 
Shorthand. See numbers of Bal Sheet 
BOYLE, Catharine P. 
Problems of handwriting. Thirteenth yearbook 
ECTA 135-7 °40 


BRATCHER, Austin S. 
Whither consumer education? Bal Sheet 22: 158-9 
Dec ’40 
BRAY, Alfred E. 
Pre-employment retail training. Bus Ed World 20: 
497-9 Feb ’40 


BREIDENBAUGH, V. E. and Briggs, Milton 
Tests on business forms. Bus Ed World 20: 378; 
608; 662; 752; 912-3 Jan ’40; Mar-Je ‘40 
BRENNAN, Grace 
The distributive occupations and the youth problem 
as a director of business education sees it. Thir- 
teenth yearbook ECTA 111-17 '40 
Problems of co-operative retail selling. Thirteenth 
yearbook ECTA 263-9 *40 


BRENNAN, Lawrence David 

Shorthand goes to library. Gregg W 43: 161-2 Dec 

40 
BRENNER, Regina A. 

The clerical field and the youth problem as the 
employer sees it. Thirteenth yearbook ECTA 
81-3 *40 

BRETSCH, Lawrence E. 

They call it practice office. Bus Ed World 20: 571-5 

Mar *40 
BREWINGTON, Ann 

The business curriculum in teacher-training insti- 
tutions. Sixth yearbook NCTF 272-83 ’40 

Certification of sa teachers in Illinois. J Bus 
Ed 15: 23-4 May °4 

Materials correlating estes and typewriting. 
Bus Ed Digest 4: 225-7 Oct ’40 

Shorthand—a challenge. Nation’s Schools 26: 39 
Aug °40 

BRIGGS, Milton 

Hobbies for sale—a bookkeeping project. Bus Ed 
World 21: 51-2 Sept ’40 

——See also Breidenbaugh, V. E. jt auth 

BROCK, Ethel 

Implications of the youth employment problem for 
secondary business education. N Bus Ed Q 9: 
27-32 Oct ’40 

BROWN, Eugene P. and Moses, Virginia H. 

The business curriculum in California junior col- 

leges. Sixth yearbook NCTF 297-305 *40 
BUCKINGHAM, B. R. 

A crisis and an opportunity. Bus Ed World 21: 

95-7 Oct "40 
BUCKLEY, Harold B. 

Action is needed in consumer business education. 
Bus Ed Digest 4: 181-3 May *40 

Sources of materials. Sixth yearbook NCTF 39-47 
*40 
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BULLOCK, Albert E. 


The thirteenth year business curriculum. Sixth year- 
book NCTF 120-6 ’40 


BURKHART, Russell S. 
Some implications of recent research related to 
typewriting. N Bus Ed Q 8: 13-14 May ’40 
BURRILL, Meredith Frederic 
The teaching of economic geography. Sixth year- 
book NCTF 415-21 ’40 
BUSINESS and education 
Business experience and business understanding. 
Joseph De Brum. Bus Ed World 21: 48-50 Sept 
*40 
Can the gap between business education theory and 
business practice be made more narrow? Reyno 
F. Bixler. Ball State CJ 12: 1-6 Nov ’40 
Education for business and banking. Benjamin M. 
Anderson. Education 60: 396-402 Mar ’40 
How business and business education can collaborate 
for better business training. K. B. Elliott. N Bus 
Ed Q 9: 13-16; 39-50 Oct ’40 
The importance of census data to students of busi- 
ness. Gino Simi. M Bus Ed 6: 14-15 Mar ’40 
Initial employment of the high school graduate of 
a commercial course. Dorothy Wein. High Points 
22: 22-7 Oct 40 
Pointing the way. W. S. Risinger. Bal Sheet 21: 
344-5 Apr *40 
Preparing young people for business. John R. Craf. 
J Bus 15: 11-12 Apr *40 
The relationship of business to business education. 
Ira W. Kibby and William R. Blackler. Sixth 
yearbook NCTF 142-51 °40 
Role of business in a democratic society. Allen A. 
Stockdale. Bus Ed Digest 4: 8-12 Mar *40 
Semi-professional training in insurance. W. C. 
Marsh. (Abstracted from Junior College Journal 
Feb ’40 by McKee Fisk. Bus Ed Digest 4: 158-60 
May 40) 
Training and education. Frances Effiinger Raymond. 
Gregg W 42: 330 Mar °40 
Value of business experience; a symposium. Bus Ed 
World 20: 389-92; 464-6; 598-601; 706-8 Jan- 
Apr ’40 
Voice dexterity an essential in business. A. Sidney 
Galper. J Bus Ed 15: 19-20 May *40 
BUSINESS education 
Business education as general education: its relation 
to personality growth and social progress. Ernest 
O. Melby. Sixth yearbook NCTF 152-6 ’40 
Business education—a universal need. Jessie Gra- 
ham. Education 60: 272-4 Jan ’40 
Business education for what? Proceedings of the 
University of Chicago conference on business edu- 
cation, 1940. Arthur W. Kornhauser, chairman 
of the seventh conference committee. 86p. Univ. 
of Chic press °41 
Chicago University. School of business. Seventh 
annual conference on business education. School 
Review 48: 251 Apr *40 
Current materials for use in teaching. R. N. Tark- 
ington. M Bus Ed 6: 18-19 May ’40 
Education Jan °40. Business education number. 
Frederick G. Nichols, ed. 
Implications for business education of the eight- 
year thirty-school study of the Progressive educa- 


BUSINESS education (continued) 
tion association. Paul A. Carlson. 
14-19 Ju ’40 

Science education in the business curriculum. Mor- 
a Winokur. Science Education 24: 256-60 Oct 


NABTTI 20: 


a in business education. Harold G. Shields. 
National Education Association Proceedings 1940: 
418 

Symposium on education for work. B. Frank Kyker 
and others. Bus Ed Digest 4: 45-53 Mar ’40 

The teaching of personality. Jay W. Miller. Sixth 
yearbook NCTF 434-8 ’40 

Ways and means of closing the gap between high 
school business departments and collegiate schools 
of business. Howard M. Norton. M Bus Ed 6: 
7-9 May *40 


BUSINESS education—Aims and objectives 

Advance or retreat in education for business— 
which? John L. Tildsley. Tenth yearbook CEANY 
201-21 *40 

America’s challenge to business education. W. B. 
Elliott. TS Bus Educ 6~7 Fall ’40 

Appraising the business education curriculum. S. J. 
Wanous. Bus Ed Digest 4: 192-3 May ’40 

Basic business education. Elvin S. Eyster. N Bus 
Ed Q 9: 21-6; 55-60 Oct ’40 

Business education and the progressive education 
movement. Cecil Puckett. Bal Sheet 21: 388-90 
May ’40 

Business education and the progressive movement. 
John N. Given. Bus Ed World 21: 159-63 Oct 
"40 

Business education—coming of age. ElRoy Nelson. 
Bal Sheet 21: 298-301 Mar ’40 

Business education for tomorrow. Clinton A. Reed. 
Tenth yearbook CEANY 180-8 ’40 

A challenge to business education in the secondary 
schools. Stanley C. Robinson. M Bus Ed 7: 14-17 
Nov ’40 

Conflicting theories in business education. J. Evan 
Armstrong. Bus Ed Digest 4: 149 May ’40 

Education and business—their responsibilities and 
obligations toward education for work. Hamden 
L. Forkner. N Bus Ed Q 9: 9—12; 33-8 Oct 40 

Fundamental issues in business education. J. Mar- 
shall Hanna. 56p. Monograph 48. South-Western 
"40 


Is business education “progressive”? E. A. Zelliot. 
Bus Ed Digest 4: 149 May ’40 

Objectives in relation to the curriculum. Harl R. 
Douglass. Sixth yearbook NCTF 23-38 ’40 

Policy making in business education. Herbert A. 
Tonne. (Abstracted from Curriculum Journal 
Nov’ '39 by McKee Fisk. Bus Ed Digest 4: 155-6 
May ’40) 

Relation - the new purposes of education to busi- 
ness education. Benjamin R. Haynes and Herbert 
A. Tonne. Bus Ed World 20: 359-62; 473-5; 
555-8; 654-6 Jan—-Apr *40 

Today’s problems in business education. Earl G. 
Blackstone. Nation’s Schools 26: 34-5 Aug °40; 
(Abstracted by McKee Fisk. Bus Ed Digest 4: 
221-2 Oct 40) 

Vocational adjustments for stenographic students. 
Ethelyn L. Lelash. Bus Ed World 20: 789-91 
May *40 
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6 BUSINESS EDUCATION INDEX 


BUSINESS education—Aims and objectives (con- 
tinued ) 

Where are we going in business education? R. G. 
Walters. (Condensed from Pennsylvania School 
Journal Je ’40 by Eleanor Skimin. Bus Ed Digest 
4: 212-14 Oct ’40) 


BUSINESS education—Associations. See Asso- 
ciations 


BUSINESS education—Bibliography 

Selected references on secondary school instruction; 
business education. Frederick J. Weersing, comp. 
School Review 48: 217-19 Mar ’40 

Sources of materials. Harold B. Buckley. Sixth 
yearbook NCTF 39-47 °40 

Your professional reading. Marion Lamb, ed. See 
numbers Bus Ed World 


BUSINESS education—Curriculum. See Curricu- 
lum 


BUSINESS education—Equipment and supplies 
The selection of equipment for business education. 
Herbert A. Tonne. Bus Ed Digest 4: 215-18 Oct 

"40 


BUSINESS education—High schools 


Business education in small high schools. Oscar C. 
Schnicker. Bal Sheet 22: 20 Sept ’40 

Current problems in business education. Conrad J. 
Saphier. Tenth yearbook CEANY 194-200 ’40 

Development of commercial education in Detroit. 
James S. Connell and Francis J. Donohue. J Bus 
Ed 15: 17-18 May ’40 

Direction for business education in the secondary 
school. Paul F. Muse. Ohio Schools 18: 156-7 
Apr ’40 

Essentials in improving instruction in business edu- 
cation. Bernard A. Shilt. Bus Ed Digest 4: 40-1 
Mar ’40 

Facing the facts in business education on the second- 
ary school level. Frederick G. Nichols. Educa- 
tion 60: 257-63 Jan ’40 (Abstracted by McKee 
Fisk. Bus Ed Digest 4: 150-3 May ’40) 

Here and there in business education. V. H. Car- 
michael. Ball State CJ 11: 9-10 May ’40; 12: 7-8 
Nov 40 

Implications for business education of the eight-year 
thirty-school study of the Progressive education 
association. Paul A. Carlson. C Ed 25: 35-40 
Mar ’40 

In defense of public commercial education. Mollie 
S. Rosoff. High Points 22: 66-7 Je ’40 

The junior high school business curriculum. Carl 
C. Cress. Sixth yearbook NCTF 61-9 ’40 

The selection of pupils for commercial subjects. Mil- 
ton Hahn. Bus Ed World 20: 489-91 Feb ’40 

The senior high school business curriculum. Herbert 
A. Tonne. Sixth yearbook NCTF 70-81 ’40 

The teaching of basic business subjects. Hamden L. 
Forkner. Sixth yearbook NCTF 353-8 ’40 

Tentative criteria for appraising business education 
on the secondary level. Harold G. Shields. Edu- 
cation 60: 264-8 Jan ’40 

Upgrading commerce subjects. H. E. Howell. M 
Bus Ed 7: 20-2 Nov ’40 

Visitors’ day in the commercial department. A. Sid- 
ney Galper. Bal Sheet 21: 262-3 Feb ’40 


BUSINESS education—History 
Offerings and registrations in commercial subjects. 
Carl A. Jessen. Bus Ed World 20: 393-6 Jan ’40 
The rise of commercial education. James R. Power. 
J] Bus Ed 15: 13-14 Mar ’40 
See also Business education—Trends 


BUSINESS education—Junior colleges 

The business curriculum in California junior col- 
leges. Eugene P. Brown and Virginia H. Moses. 
Sixth yearbook NCTF 297-305 ’40 

The business curriculum in junior colleges. Byron 
S. Hollinshead and Peter P. Stapay. Sixth year- 
book NCTF 284-96 ’40 

Business education in junior colleges. E. E. Hat- 
field. J Bus Ed 15: 15 Mar ’40 

Business education in the public junior college. L. 
O. Culp. Bal Sheet 22: 102-6 Nov ’40 

The junior college business curriculum. McKee Fisk. 
Sixth yearbook NCTF 82-93 °40 

Junior college secretarial training. Ruth E. Bell. 
(Abstracted from Junior College Journal Nov °39 
by James O. Thompson. Bus Ed Digest 4: 153-4 
May °40) 


BUSINESS education—Junior high schools 
See Business education—High schools 


BUSINESS education—Projects 
Business contacts for business students. Theodore 
W. Glocker. Bal Sheet 22: 155-7 Dec ’40 
Suggestions for fun in the classroom. John Allera. 
Bal Sheet 22: 160-1 Dec ’40 


BUSINESS education—Research 
Address. Michael H. Lucey. Tenth yearbook CEANY 
237-41 *40 
Business education and the 1940 census. Roscoe 
Wright and A. W. Von Struve. N Bus Ed Q 8: 
57-60 May ’40 
Evaluating McKee Fisk. N Bus Ed Q 8: 7-8 May 


a for business education of the eight- 
year thirty-school study of the Progressive educa- 
tion association. Paul A. Carlson. C Ed 25: 35-40 
Mar ’40 

Implications of research applicable to the business 
phases of everyday living. Lloyd L. Jones. N Bus 
Ed Q 8: 25-8 May ’40 

Research studies in business education. Delta Pi 
Epsilon fraternity, Beta chapter. 85p. Monograph 
1. Oklahoma A & M, Stillwater, Okla. ’40 


BUSINESS education—Teacher training 
See Business teachers—Training 


BUSINESS education—Teaching methods 
Adapting scientific methods to the every-day class- 
room activities of teachers of business subjects. 
Benjamin R. Haynes. N Bus Ed Q 8: 9-12 May 


) 

“Chuck-wagon style” teaching. Jim G. Ashburne. 
J] Bus Ed 16: 13-14 Dec ’40 

Origins of the doctrine of pupil participation. Mil- 
ton Zinar. Tenth yearbook CEANY 1-7 ’40 

Review devices. Jerome A. Kramer. Tenth year- 
book CEANY 46-50 ’40 

Supervision in the use of community resources. 
Ernest A. Zelliot. Bus Ed Digest 4: 305-6 Dec ’40 
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BUSINESS education—Teaching methods 
(continued ) 
The teaching of basic business subjects. Hamden L. 
Forkner. Sixth yearbook NCTF 353-8 ’40 
What are the essentials of an effective teaching pro- 
gram? C.:W. Bagwell. Ball State CJ 12: 15-19 
Nov ’40 
BUSINESS education—Trends 
Trends in enrollments in business education. Harl 
R. Douglass. Bus Ed World 20: 396—7 Jan ’40 
Whither are we going in commercial education? 
Lewis S. Beattie. Bus Ed World 20: 371-3 Jan '40 


BUSINESS English 
The business of business English. Clarissa Hills. Bus 
Ed Digest 4: 85-90 Mar ’40 
Correlating English and transcription. Norma Kis- 
sell. Tenth yearbook CEANY 309-11 ‘40 
How much English should a student know before 
taking transcription? Rosalie Winslow Johnson. 
Bus Ed Digest 4: 229-32 Oct '40 
How’s your English? Is it up to par? E. Lillian 
Hutchinson. Gregg W 43: 16 Sept ’40 
The teaching of commercial English. Florence M. 
Wallace. Bal Sheet 21: 203-5 Jan ’40 
An unnecessary conflict. Mary G. Embleton. Bus 
Ed Digest 4: 259-62 Oct ’40 
BUSINESS law 
See Commercial law 


BUSINESS letters 

Cost and control of business letter writing. Benjamin 
R. Haynes and Irol V. Whitmore. J Bus Ed 15: 
14 Jan ’40 

Format of business letters. Edward Irwin Crawford. 
Gregg W 43: 164-9 Dec ’40 

New trends in letter styling. Frederick G. Fox. Bus 
Ed World 21: 292-4 Dec ’40 

The teaching of business correspondence. Lillian 
M. Kieke. Sixth yearbook NCTF 383-5 ’40 

Write for the job and get it. James M. Thompson. 
56p. South-Western ’40 

Writing a letter of application. Benjamin R. Haynes. 
Bal Sheet 22: 65-7 Oct ’40 


BUSINESS machines 
See Office machines 
BUSINESS management 


Problems of business management. Robert E. Slaugh- 
ter. Thirteenth yearbook ECTA 216-25 ’40 


BUSINESS schools 

Basic requirements for vocational adjustments in 
the stenographic occupational fields. Ethelyn L. 
Lelash. Tenth yearbook CEANY 291-5 40 

Building good will for private schools. E. O. Fen- 
ton. Bus Ed Digest 4: 23-6 Mar ’40 

The business curriculum in part-time schools. Isaac 
McKillop. Sixth yearbook NCTF 322-33 °40 

The business curriculum in private schools. J. Evan 
Armstrong. Sixth yearbook NCTF 316-21 *40 

Business curricula of private schools. Beverly H. 
Bowman. Sixth yearbook NCTF 306-15 °40 

Can intelligence tests or aptitude tests be used to 
advantage in selecting students or securing enroll- 
ments? F. F. Moore. Thirteenth yearbook ECTA 
364-8 *40 

Can vocational guidance or advice be made an 
effective part of the selling-advertising-registra- 


BUSINESS schools (continued) 

tion program? Cyril W. Taylor. Thirteenth year- 
book ECTA 369-71 ’40 

Collegiate business education. Russell A. Stevenson. 
Sixth yearbook NCTF 263-71 ’40 

The cdieian school of business curriculum. Clar- 
ence S. Marsh. Sixth yearbook NCTF 103-9 ’40 

The curriculum of the private business school. 
Thomas G. O’Brien. Tenth yearbook CEANY 
283-7 40 

The evening school business curriculum. Bernard A. 
Shilt. Sixth yearbook NCTF 137-41 ’40 

Function of the private business school. Frederick 
G. Nichols. Bus Ed Digest 4: 13-20 Mar ’40 

How can two-year commercial courses be sold to 
academic high school graduates? A. Raymond 
Jackson. Thirteenth yearbook ECTA 357-63 ’40 

Office practice in a modern business school. Ethelyn 
L. Lelash. J Bus Ed 16: 25-7 Nov "40 

The part-time school business curriculum. H. E. 
Barg. Sixth yearbook NCTF 114-19 ’40 

The place of extracurricular activities in the private 
business o- J. F. Kinsley, ed. TS Bus Educ 
12-37 Fall "4 

The private Lerieen school and the youth problem 
as a business teacher sees it. Harolld J. Stahle. 
Thirteenth yearbook ECTA 295-9 ’40 

The private business school and the youth problem 
as the director sees it. Sanford L. Fisher. Thir- 
teenth yearbook ECTA 289-94 ’40 

The private business school and the youth problem 
as the employer sees it. M. L. Frederick. Thir- 
teenth yearbook ECTA 285-8 ’40 

The private commercial school curriculum. Earl W. 
Barnhart. Sixth yearbook NCTF 127-36 ’40 

Restricting enrollment on a selective basis. C. F. 
Blackwood. Bus Ed Digest 4: 20-3 Mar ’40 

Selling business education. E. G. Purvis. Bus Ed 
Digest 4: 26—9 Mar ’40 

Teaching personality development in private business 
schools. Helen Tate. M Bus Ed 6: 11-13 Mar ’40 

What a New York public high school principal 
thinks of the private business schools. Ralph W. 
Haller. Tenth yearbook CEANY 316-19 ’40 

What new or additional things can private school 
executives do to promote good will among high 
school and college officials? Thomas G. O’Brien. 
Thirteenth yearbook ECTA 372-5 °40 


BUSINESS teachers 

Challenges to business teachers. Hamden L. Fork- 
ner. Ball State CJ 11: 3-5 May ’40 

The commercial teacher in guidance. S. A. Hamrin. 
C Ed 26: 20-5 Dec ’40 

Current problems in business education. Conrad J. 
Saphier. Tenth yearbook CEANY 194-200 *40 

How my business experience has helped me to be a 
better business teacher. Clyde Insley Blanchard. 
Bus Ed Digest 4: 95-8 Mar ’40 

If I were the boss. Lloyd H. Hayes. Nation’s Schools 
25: 28 Apr ’40 

Implications for business teacher education of the 
changes that are taking place in the business edu- 
cation program in the secondary school as seen 
by an administrator of a business education pro- 
gram in a secondary school. Elvin S. Eyster. 
NABTTI 20: 20-5 Ju ’40 
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BUSINESS teachers (continued) 
The Oklahoma business teacher. Hal F. Holt. J Bus 
Ed 15: 21-2 Je ’40 
Pupil rating of teachers as a means of teacher im- 
provement. Hugh L. Vaughan. M Bus Ed 7: 
7-10 Nov 40 
The teacher and curriculum making. Doak S. Camp- 
bell. Sixth yearbook NCTF 171-5 ’40 
Teachers or just teachers? G. H. Parker. J Bus Ed 
15: 17-18 Apr ’40 
Your first year of teaching. Marion M. Lamb. Mono- 
graph 45, excerpts. Bus Ed World 20: 618 Mar 
"40 
BUSINESS teachers—Certification 
Certification of business teachers in Illinois. Ann 
Brewington. J Bus Ed 15: 23-4 May ’40 


BUSINESS teachers—Training 

Basic training needed by the teacher of distributive 
education. Francis V. Unzicker. Bus Ed Digest 4: 
77-9 Mar *40 

The business curriculum in teacher-training institu- 
tions. Ann Brewington. Sixth yearbook NCTF 
272-83 °40 

Business teacher training in state universities. Earl 
Clevenger. M Bus Ed 7: 11-12 Nov ’40 

Demonstration lessons in commercial subjects as a 
means of improving teachers in service. Clyde B. 
Edgeworth. E. A. Zelliot, ed. Bus Ed Digest 4: 
223-4 Oct ’40 

Graduate work at Ball State—leading to the degree 
of master of arts in education. Ralph Noyer. Ball 
State CJ 11: 23-4 Feb ’40 

Implications for business teacher education of the 
cooperative study in teacher education of the 
American council on education. Charles E. Prall. 
NABTTI 20: 12-14 Ju ’40 

Implications for business teacher education of the 
regents’ inquiry in the state of New York. Herbert 
A. Tonne. NABTTI 20: 3-8 Ju ’40 

Implications for business teacher education of the 
University of Chicago conference on suggested 
procedures for setting standards for measuring 
curricula and guidance programs. H. G. Shields. 
NABTTI 20: 8-12 Ju ’40 

In-service business teacher education problems. Paul 
S. Lomax. M Bus Ed 6: 4-5 Mar ’40 

Report of the committee on policies of the National 
association of commercial teacher-training insti- 
tutions. Hamden L. Forkner. NABTTI 19: 5-30 
Feb ’40 

Report of the committee on policies, St. Louis Feb- 
ruary 24, 1940. Hamden L. Forkner. NABTTI 
20: 30-3 Ju *40 

The teachers college business curriculum. Harvey A. 
Andruss. Sixth yearbook NCTF 94-102 ’40 

What basic consumer information and attitudes are 
needed by all commercial teachers? James E. 
Mendenhall. Bus Ed Digest 4: 64-6 Mar ’40 

What general background training in economics 
and business should the teacher have? H. G. 
Shields. Bus Ed Digest 4: 63-4 Mar ’40 

What kind of commercial teacher am I going to be? 
Lewis R. Toll. Bus Ed World 20: 854 Je 40 


BUSINESS tests 
If the teacher of business education uses tests. Ger- 
trude Forrester. M Bus Ed 6: 17-19 Mar ’40 


BUSINESS tests (continued) 


Tests as an aid to effective teaching of business. Ben- 
jamin R. Haynes. M Bus Ed 6: 8-11 Jan ’40 

Tests on business forms. V. E. Breidenbaugh and 
Milton Briggs. Bus Ed World 20: 378; 608; 662; 
752 Jan ’40; Mar—May ’40 

What is a desirable testing program for the skill sub- 
jects? Howard Z. Stewart. Bus Ed Digest 4: 75-7 
Mar °*40 

See also 
Clerical work—Tests 
National clerical-ability tests 


Cc 


CALLARMAN, C. C. 
Instruction in the operation of the multigraph. J Bus 
Ed 15: 25 Feb "40 


CAMPBELL, Doak S. 
The teacher and curriculum making. Sixth year- 
book NCTF 171-5 ’40 


CARLSON, Paul A. 

Bookkeeping. See numbers of Bal Sheet 

Implications for business education of the eight-year 
thirty-school study of the Progressive education 
association. C Ed 25: 35-40 Mar ’40 

Implications for business education of the eight-year 
thirty-school study of the Progressive education 
association. NABTTI 20: 14-19 Ju ’40 

What kind of bookkeeping shall we teach in our 
high schools? C Ed 25: 51-63 May ’40 


CARMICHAEL, V. H. 
Here and there in business education. Ball State CJ 
I1: 9-10 May °40; 12: 7-8 Nov °’40 


CARR, Abraham 
Selection of shorthand students on the basis of I. Q. 
and reading achievement. High Points 22: 62-4 
Je ’40 
CARROLL, John Stephen 
Classroom use. Phi Delta Kappan 22: 422-6 May 
’40 (Condensed by Bernard A. Shilt. Bus Ed 
Digest 4: 255-8 Oct 40) 
CARVER, C. C. 


Actual methods and results in advanced typewriting. 
Bal Sheet 22: 107—9 Nov ’40 


CASSELS, John M. 
The rise of consumer education. Education 60: 
268-72 Jan ’40 
CASSON, Jack 
Organization in business practice. School (Sec ed) 
29: 55-7 Sept '40 
CHACE, Franklin T. 
Problems of advanced bookkeeping. Thirteenth 
yearbook ECTA 311-15 ’40 
CHANEY, Laura Kuhnel 
Experience, a dear teacher. Gregg W 42: 328-30 
Mar ’40 
CHARTERS, W. W. 


Activity analysis and the curriculum. Sixth year- 
k NCTF 7-11 ’40 
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CHERRY, Donald L. 
Radio in the commercial classroom. Bus Ed World 
21: 57-9 Sept ’40 
CHICAGO University. School of business 
Business education for what? Proceedings of the 
University of Chicago conference on business edu- 
cation, 1940. Arthur W. Kornhauser, chairman of 
the seventh conference committee. 86p. Univ of 
Chic press ’41 
Seventh annual conference on business education. 
School Review 48: 251 Apr ’40 


CLARK, Harold F. and McCloskey, Gordon 
The consumer education movement. Bus Ed World 
20: 645-9 Apr ’40 
CLAUDINE, Eva 
From a stenographer’s diary. Gregg W 43: 55-6 
Oct *40 
CLERICAL work 
Commission on business education. Panel discussion. 
John G. Kirk (chairman). Thirteenth yearbook 
ECTA 11-29 40 
Problems of training office workers. Harold F. Hud- 
son. Thirteenth yearbook ECTA 340-8 ’40 


CLERICAL work—Tests 

Essentials of a testing program for an office machine 
course. Frederick G. Nichols. Bus Ed Digest 4: 
263-7 Oct ’40 

National clerical ability tests. Irma Ehrenhardt. Bus 
Ed Digest 4: 195-7 May ’40 

Our experience with the national clerical ability tests. 
George M. Hittler. Bus Ed World 20: 715-17 
Apr ’40 


CLERICAL work—tTraining 

Actual clerical training program in operation. Harry 
B. Bauernfeind. Bus Ed Digest 4: 53-7 Mar ’40 

Business education’s product in business. Louise 
Marie Newman. N Bus Ed Q 9: 61-4 Oct ’40 

The clerical field and the youth problem as a busi- 
ness teacher sees it. M. Herbert Freeman. Thir- 
teenth yearbook ECTA 90-8 ’40 

The clerical field and the youth problem as a 
director of business education sees it. William E. 
Haines. Thirteenth yearbook ECTA 84-9 ’40 

The clerical field and the youth problem as the em- 
ployer sees it. Regina A. Brenner. Thirteenth 
yearbook ECTA 81-3 ’40 

Getting down to earth in office practice. V. A. 
Frisch. J Bus Ed 16: 17-19 Nov *40 

Pupil participation in a clerical practice course in a 
vocational high school. David J. Glatzer. Tenth 
yearbook CEANY 81-9 ’40 

Pupil participation in elementary business training. 
Lucy L. Reynolds. Tenth yearbook CEANY 23-9 
’ 40 

Training successful clerical workers. E. W. Alex- 

ander. J Bus Ed 15: 11-12 May ’40 

What should be taught in clerical practice? Thelma 
Gruver. Ball State CJ 12: 9-12 Nov ’40 


CLEVENGER, Earl 
Business teacher training in state universities. M Bus 
7: 11-12 Nov 40 
A comparison of methods of teaching shorthand. J 
Bus Ed 15: 11-13 Jan *40 


CLEVENGER, Earl (continued) 
The use of practice sets in bookkeeping. Bal Sheet 
22: 118-19 Nov ’40 
Why use a pen for writing shorthand. J Bus Ed 16: 
23 Nov ’40 


COCHRAN, T. Anne 


Curricula of high schools of commerce. Sixth year- 
book NCTF 247-53 ’40 


COLLINS, Clem W. 
Accounting in the public interest. Bal Sheet 22: 4-6; 
52-3; 100-1; 148-9 Sept—Dec ’40 


COLLINS, Hazel E. 
Student savings bank activities in commercial edu- 
cation. School Activities 12: 8-10 Sept ’40 


COLLINS, Henry M. 


A follow-up study of graduates of a small high 
school. C Ed 26: 1-8 Oct ’40 


COMMERCIAL arithmetic 
See Arithmetic, Commercial 


COMMERCIAL education 
See Business education 


COMMERCIAL education association of New 
York and vicinity 
Pupil participation in the learning process; tenth 
yearbook, 1939-40. Abraham Deutsch, ed. 349p. 
N Y Univ book store ’40 


COMMERCIAL law 
Consideration as an essential element ” a contract. 
S. George Getz. J Bus Ed 15: 19-20 Feb ’40 
Preventive law. Sidney M. Bliss. J Bus Ed 16: 23-5 
Oct 


40 

Problems of business law. Michael A. Travers. Thir- 
teenth yearbook ECTA 213-15 ’40 

Pupil participation in class routines. Paul M. La 
Guardia. Tenth yearbook CEANY 51-4 ’40 

Reorganization of a business law course. Arthur D. 
Markle. Bus Ed World 20: 864 Je ’40 

Watch business law grow! P. O. Selby. Bal Sheet 
22: 124 Nov 40 

What do you know about business law? R. Robert 
Rosenberg. Bus Ed World 20: 429-30 Jan °40; 
621-2 Mar ’40 


COMMERCIAL law—Teaching methods 

Improving pupil participation in business law. Mar- 
tin J. Delman. Tenth yearbook CEANY 29-37 ’40 

A method of teaching commercial law. J. B. Maw- 
hinney. TS Bus Educ 24-6 Spring ’40 

Providing for varying abilities in the commercial 
law ong Arthur D. Markle. Bal Sheet 21: 308-9 
Mar °4 

Pupil a. in business law. S. George Getz 
and Harry Kavee. Tenth yearbook CEANY 8-13 


40 
The teaching of business law. William E. Haines. 
Sixth yearbook NCTF 386-9 ’40 
COMMERCIAL law—tTests 
Achievement tests in American business law. R. 
Robert Rosenberg. Bus Ed World 21: 141-3; 
243-6; 352-4 Oct-Dec 40 
COMMERCIAL teachers 
See Business teachers 
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CONFERENCE on consumer education 
Consumer education: why and how; Proceedings of 
the conference, George Peabody college for teach- 
ers, May 17-18, 1940. (bul no 75) 6op. Cur- 
riculum laboratory °40 


CONKLING, Charles M. 
Grade the details. Bal Sheet 21: 212-3 Jan *40 


CONNELL, James S. and Donohue, Francis J. 
Development of commercial education in Detroit. 
J Bus Ed 15: 17-18 May ’40 


CONSUMER education 

A business backgrounds test. Mathilde Hardaway. 
Bal Sheet 21: 244-7; 292-4 Feb—Mar ’40 

The business teacher looks at consumer education. 
A. Sidney Galper. M Bus Ed 7: 17-19 Nov ’40 

Consumer activities of high school students. Paul 
E. Loven. J Bus Ed 16: 24-5 Sept ’40 

Consumer business education. T. E. Dorn, jr. School 
and Community 26: 59-61 Feb ’40 

Consumer education a whole school subject from 
the standpoint of a home economist. Edna P. 
Amidon. Bus Ed Digest 4: 175-9 May ’40 

Consumer education from the viewpoint of an ad- 
ministrator of a small school system. H. W. 
Humphrey. Bus Ed Digest 4: 105-10 Mar 40 

Consumer education in the schools. Howard E. 
Wilson. Education 60: 283-90 Jan ’40 

Consumer education—its implications for business 
educators. Joseph De Brum and James E. Menden- 
hall. N Bus Ed Q 8: 17-20 May ’40 

The consumer education movement. Harold F. 
Clark and Gordon McCloskey. Bus Ed World 20: 
645-9 Apr ’40 

Consumer education news. Ray G. Price. See num- 
bers Bus Ed World 

Consumer education: why and how; proceedings of 
the conference, George Peabody college for teach- 
ers, May 17-18, 1940. (bul no 75) 6op. Cur- 
riculum laboratory ’40 

Experiment in consumer education. Hubert B. 
Risinger and C. M. Wieting. Curriculum Journal 
II: 323-5 Nov "40 

Government agencies for consumer protection. R. F. 
Beckert. J Bus Ed 15: 25-7 Mar *40 

Index to practical activities in consumer education. 
George Peabody college for teachers. (bul no 74) 
sp. Curriculum laboratory *40 

Making consumer education effective. Joseph 
De Brum. Bus Ed World 20: 763-6 May *40 

Making consumer education effective; proceedings 
of the second conference held at Stephens college 
conference, Columbia, Mo., Apr 1-3, 1940, spon- 
sored by Institute for consumer education. (bul 
no 2) 253p. Ward Ritchie press ’40 

Modern consumer education trends. Harry D. Smith. 
Bal Sheet 22: 7-9 Sept 40 

Need for consumer education. Eugene R. Guinter. 
Pennsylvania School Journal 89: 71-2 Nov °40 

Proceedings of conference on consumer education, 
June 24, 1940, sponsored by the Williamsport edu- 
cation association. 57p. The association, Eugene 
R. Guinter, Curtin jr high school, Williamsport 
’ 40 

Prosecution procedure for violation of the pure food 
and drug act. Robert W. Summersgill. J Bus Ed 
15: 15-16 Apr '40 


CONSUMER education (continued) 

Pseudo-consumer organizations and the schools. Col- 
ston E, Warne. Education Digest 5: 37-9 Mar 40 

The rise of consumer education. John M. Cassels. 
Education 60: 268-72 Jan '40 

Semi-professional training in insurance. W. C. 
Marsh. (Abstracted from Junior College Journal 
Feb '40 by McKee Fisk. Bus Ed Digest 4: 158-60 
May '40) 

Suggestions to young people. Roger W. Babson. 
(Prepared from Babson’s Reports, Special Letter, 
Oct. 16 ’39 by W. R. Foster. Bus Ed Digest 4: 
207-8 May °40) 

What about consumer education? Summary of the 
round table discussions of the second National 
conference on consumer education held at 
Stephens College, Columbia, Mo. Malcolm S. 
MacLean. Educational Trends 8: 21-31 May '40 

What can we do to prepare our pupils to obtain and 
retain positions in business through training in 
consumer and social business? Elvin S. Eyster. 
National Education Association Proceedings 1940: 

414-15 

What should be taught about consumer education? 
Alfred T. Falk and others. Frontiers of Democ- 
racy 7: 50-1 Nov *40 

Whither consumer education? Austin S. Bratcher. 
Bal Sheet 22: 158-9 Dec ’40 

Why our new guise? Edward Reich. Tenth year- 
book CEANY 288-90 ’40 


CONSUMER education—Aims and objectives 
Action is needed in consumer business education. 
Harold B. Buckley. Bus Ed Digest 4: 181-3 May 
"40 ) 
CONSUMER education—Bibliography 
Bibliography of consumer education. George Ross 
Fisher, comp. Bus Ed Digest 4: 184-9 May *40 


CONSUMER education—Curriculum 
Consumer education is growing up. Herman A. 
Ellis. M Bus Ed 6: 9-11 Mar ’40 | 
The teaching of consumer education. James E. 
Mendenhall. Sixth yearbook NCTF 390-9 ’40 


CONSUMER education—High schools 
An analysis and appraisal of some consumer educa- 
tion programs in secondary schools. Leonard 
Kent. NABTTI 21: 3-44 Oct ’40 
Implications for business teacher education of the 
increasing emphasis given to consumer education 
in the secondary school. Paul L. Salsgiver. 
NABTTI 20: 25-30 Ju ’40 
CONSUMER education—Teacher training 
See Business teachers—Training 


CONSUMER education—Teaching methods 
Now we teach consumer education. G. E. Damon. 
Bus Ed World 21: 125-7 Oct ’40 
Pupil participation in consumer education. Colston 
E. Warne. Tenth yearbook CEANY 159-63 °40 
The teaching of consumer education. James E. Men- 
denhall. Sixth yearbook NCTF 390-9 ’40 


CO-OPERATIVE education 
Cooperating with store managers. A. Sidney Galper. 
J Bus Ed 15: 21-2 Feb ’40 
Cooperative classes and pupil participation. Marvin 
Fein. Tenth yearbook CEANY 164-5 ’40 
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CO-OPERATIVE education (continued) 
Cooperative education. Lucille R. Katz. Tenth 
yearbook CEANY 155-8 ’40 
A co-operative program in retailing. Rae C. Wil- 
liams. Bus Ed World 20: 768-72 May ’40 
A cooperative training program for business stu- 
dents. J. R. Huffman. M Bus Ed 7: 12-13 Nov 


40 
No middle ground. Kenneth B. Haas. Bus Ed 
World 20: 449-51; 581-4; 694-7 Feb-Apr ’40 
See also 
Distributive education 
Retail selling 
COPE, Anthony L. 
Organization and management of specialized classes 
in machine transcription. TS Bus Educ 7—9 Spring 
*40 
COPELAND, James D 
Bookkeeping streamlined. Nation’s Schools 26: 38 
Aug ’40 
COURT stenographers 
See Stenography—Court 
CRAF, John R. 
Preparing young people for business. J Bus Ed 15: 
11-12 Apr *40 
CRAIL, Marguerite W. 
Keeping a few jumps ahead. Gregg W 43: 116 
Nov ’40 
CRANE, Frank 
Learn shorthand and win. Gregg W 43: 115-16 
Nov *40 
CRAWFORD, Edward Irwin 
Format of business letters. Gregg W 43: 
Dec *40 
CRESS, Carl C. 


The junior high school business curriculum. Sixth 
yearbook NCTF 61-9 ’40 


CROOKS, Margaret 
Our five-year student follow-up plan. 
World 20: 745-7; 847-9 May-Je ’40 


CROSS, Henry A. 


They need more than skills. Bus Ed World 21: 31-3 
Sept ’40 


CULP, L. O. 


Business education in the public junior college. Bal 
Sheet 22: 102-6 Nov ’40 


CURRICULUM 

The articulation of high school and college com- 
mercial courses in Oklahoma. Joe L. Scearce. Bal 
Sheet 21: 295-7 Mar ’40 

Basic business education. Elvin S. Eyster. N Bus 
Ed Q 9: 21-6; 55-60 Oct ’40 

Business curricula of private schools. Beverly H. 
Bowman. Sixth yearbook NCTF 306-15 ’40 

The business curriculum. Sixth yearbook NCTF ’40 

The business curriculum in part-time schools. Isaac 
McKillop. Sixth yearbook NCTF 322-33 ’40 

The business curriculum in private schools. J. Evan 
Armstrong. Sixth yearbook NCTF 316-21 ’40 

Business education for tomorrow. Clinton A. Reed. 
Tenth yearbook CEANY 180-8 ’40 


164-9 


Bus Ed 


CURRICULUM (continued) 
Business education to meet changing conditions. W. 
R. Blackler. Bal Sheet 22: 150-4 Dec ’40 
Business subjects in the core curriculum. Heber 
Hinds Ryan. Sixth yearbook NCTF 54-60 ’40 
Business training for all. Maurice P. Moffatt and J. 
R. Graf. High School Journal 23: 276-9 Oct ’40 
Commercial education in the new curriculum. Al- 
bert J. Polans. High Points 22: 61-4 Feb ’40 
Commercial program that functions. Violette I. 
Donlan. Nebraska Educational Journal 20: 71 
Mar °40 
A co-operative work-study plan. Charles J. Dal- 
throp. Bus Ed World 20: 781-4 May *40 
Course of study, high schools, commercial subjects 
including eeping, commercial law, short- 
hand and typewriting. V. D. Bain and D. A. 
Emerson, eds. Oregon department of education. 
131p. The dept, Salem ’40 
Do we need more or less commercial education in 
the curriculum? Mollie S. Rosoff. High Points 
22: 74-5 Nov *40 
An experimental program in business education. 
John N. Given. J Bus Ed 15: 14-16 Je ’40 
The general business curriculum. Clinton A. Reed. 
J Bus Ed 15: 11-12 Mar "40 
An orientation course in business. Mary Murphy. 
Social Studies 31: 81-3 Feb ’40 anaes by L 
Ehrenhardt. Bus Ed Digest 4: 329-30 Dec °40) 
A philosophy of the business curriculum. Frederick 
G. Nichols. Sixth yearbook NCTF 12-20 ’40 
A philosophy of the curriculum. W. Carson Ryan. 
Sixth yearbook NCTF 1-6 ’40 
Shall we train for today only. J. M. Yarbrough. J 
Bus Ed 15: 21-2 May ’40 
State programs of curriculum revision. J. Andrew 
Holley. Sixth yearbook NCTF 190-9 *40 
The teachers college business curriculum. Harvey 
A. Andruss. Sixth yearbook NCTF 94-102 *40 
What provisions should be made for students who 
have had typewriting and shorthand in high 
school or in business college? Evalyn Hibner and 
A. E. Schneider. Bus Ed Digest 4: 66~71 Mar ’40 
The year in review 1939-1940. Max B. Seelen- 
freund. Tenth yearbook CEANY 224-35 *40 


CURRICULUM—Bibliography 

Recent business education courses of study. C. 
Maurice Wieting. Sixth yearbook NCTF 200-14 
, 4 Oo 

CURRICULUM—High schools 

Activity analysis and the curriculum. W. W. Char- 
ters. Sixth yearbook NCTF 7-11 °40 

Business curricula in cosmopolitan high schools. 
John R. Emens. Sixth yearbook NCTF 227-46 ’40 

The business curriculum in cosmopolitan high 
schools. Bernice Engels. Sixth yearbook NCTF 
217-26 40 

The business curriculum in evening schools. Paul 
W. Cutshall. Sixth yearbook NCTF 344-50 ’40 

The business curriculum in Jones commercial high 
school. Marion Tedens. Sixth yearbook NCTF 
254-62 °40 

Curricula of high schools of commerce. T. Anne 
Cochran. Sixth yearbook NCTF 247-53 *40 

Is the old curriculum organization on the toboggan? 
Harl R. Douglass. Bus Ed World 21: 111-12 Oct 
, 40 
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CURRICULUM—High schools (continued) 
The junior high school business curriculum. Carl 
C. Cress. Sixth yearbook NCTF 61-9 ’40 
The parochial high school business curriculum. 
Joseph A. Gorham. Sixth yearbook NCTF 110-13 


The senior high school business curriculum. Herbert 
A. Tonne. Sixth yearbook NCTF 70-81 ’40 


CURRICULUM—Junior colleges 

The business curriculum in California junior col- 
leges. Eugene P. Brown and Virginia H. Moses. 
Sixth yearbook NCTF 297-305 ’40 

The business curriculum in junior colleges. Byron 
S. Hollinshead and Peter P. Stapay. Sixth year- 
book NCTF 284-96 ’40 

The business curriculum in thirteenth-year pro- 
grams. Ray Abrams. Sixth yearbook NCTF 334- 

The junior college business curriculum. McKee 
Fisk. Sixth yearbook NCTF 82-93 ’40 

The thirteenth year business curriculum. Albert E. 
Bullock. Sixth yearbook NCTF 120-6 ’40 


CURRICULUM making 
Cooperative practices in curriculum making. Ernest 
A. Zelliot. Sixth yearbook NCTF 183-9 ’40 
Curriculum building in a private school. Hiram N. 
Rasely. Bus Ed Digest 4: 32-5 Mar ’40 
Essentials of curriculum construction in business 
education. Wallace B. Bowman. Bus Ed Digest 
4: 38-9 Mar '40 
Evaluating certain techniques in curriculum con- 
struction. Lois Coffey Mossman. Sixth yearbook 
NCTF 176-82 ’40 
The foundations of curriculum making. Frederick J. 
Weersing. Sixth yearbook NCTF 159-70 40 
Principles underlying the development of the pro- 
gram of business education. Adopted by the Chi- 
cago Area Business Educators’ Association. Sixth 
yearbook NCTF 21-2 ’40 
Some problems of curriculum construction in busi- 
ness education. Kermit D. Farris. M Bus Ed 6: 
15-16 Mar °40 
The teacher and curriculum making. Doak S. 
Campbell. Sixth yearbook NCTF 171-5 *40 
CURRY, Royal S. 
Elimination of budgets in typewriting classes. Bus 
Ed World 20: 671-4; 753-4 Apr-May °40 
CUTSHALL, Paul W. 
The business curriculum in evening schools. Sixth 
yearbook NCTF 344-50 °40 


D 


DALTHROP, Charles J. 
A co-operative work-study plan. Bus Ed World 20: 
781-4 May ’40 
DAMON, G. E. 
Now we teach consumer education. Bus Ed World 
21: 125-7 Oct ’40 
DAVIS, Frances Cole 
What's your batting average? Bus Ed World 20: 
427-8 Jan ’40 
DEAN, George F. 


A vocational school day. Bus Ed World 20: 872-5 
Je ’40 | 


DE BRUM, Joseph 
Business experience and business understanding. Bus 
Ed World 21: 48—50 Sept ’40 
Making consumer education effective. Bus Ed World 
20: 763-6 May ’40 


and Mendenhall, James E. 
Consumer education—its implications for business 
educators. N Bus Ed Q 8: 17-20 May ’40 


DEEGAN, Charlotte C. 
The Tironian—a pupil participation activity. Tenth 
yearbook CEANY 119-25 °40 





' DELMAN, Martin J. 


Improving pupil participation in business law. Tenth 
yearbook CEANY 29-37 °40 


DELTA Pi Epsilon Fraternity 
Distributive education; information for teachers and 
administrators of business education. J. Marshall 
Hanna and M. Herbert Freeman, eds. 55p. Mono- 

graph 49. South-Western ’40 


Beta chapter 

Research studies in business education. 85p. DPE 
Monograph 1. Oklahoma A & M, Stillwater, 
Okla. ’40 


DeMOND, A. L. 
Problems of retailing. Thirteenth yearbook ECTA 
270-7 *40 


DENMAN, Réné 
“First aid” to the beginners. Bus Ed World 20: 865- 
7 Je '40 


DEUTCHMAN, Bernard V. 
Can salesmanship and buymanship be taught in 
the same course? M Bus Ed 7: 22-4 Nov ’40 
The good typist—a test. Bus Ed World 21: 306-7 
Dec ’40 


DISTRIBUTIVE education 

Adult distributive education. Francis V. Unzicker. 
Bal Sheet 21: 260 Feb ’40 

Advisory committee procedure. Wiley B. Tonnar. 
J Bus Ed 15: 21-2 Apr ’40 

Basic training needed by the teacher of distributive 
education. Francis V. Unzicker. Bus Ed Digest 
4: 77-9 Mar *40 

Can salesmanship and buymanship be taught in the 
same course? Bernard V. Deutchman. M Bus Ed 
7: 22-4 Nov 40 

Distributive education. Jack Milligan. Bus Ed Di- 
gest 4: 243-4 Oct 40 

Distributive education in our vocational program. 
William R. Blackler. J Bus Ed 16: 11-13 Sept ’40 

Distributive education; information for teachers and 
administrators of business education. Delta Pi 
Epsilon fraternity. J. Marshall Hanna and M. 
Herbert Freeman, eds. 55p. Monograph 49. 
South-Western °’40 

Distributive education organization and administra- 
tion. Kenneth P. Haas. (U. S. office of education; 
vocational division bulletin no 211; business ed 
series no 13) 5op. Superintendent of documents, 
Washington, D. C. ’40 

A long-term retail training program. Jack Milligan. 
Bus Ed World 20: 868-71 Je ’40 








BUSINESS EDUCATION INDEX 13 


DISTRIBUTIVE education (continued) 

Place of distributive education in the field of gen- 
eral education. C. A. Barringer. Bal Sheet 22: 
10-13 Sept ’40 

Progress of distributive education under the George- 
Deen Act. B. Frank Kyker. Bus Ed Digest 4: 
42-4 Mar ’40 

Smartening up; distributive education classes made 
possible through federal appropriations attended 
by merchants in eight Michigan towns. Charles 
M. Arthur. School Life 25: 247 May ’40 

The teaching of distributive education. G. Henry 
Richert. Sixth yearbook NCTF 400-6 ’40 

25 years of co-operative training. Carlton J. Siegler. 
Bus Ed World 20: 416-7 Jan ’40 

See also 

Co-operative education 

Distributive occupations 

Retail selling 


DISTRIBUTIVE occupations 

Bookkeeping essentials in distributive occupations. 
F. V. Unzicker. Bus Ed Digest 4: 39-40 Mar ’40 

The distributive occupations and the youth problem 
as a business teacher sees it. Eleanor McDougall 
Taylor. Thirteenth yearbook ECTA 118-24 ’40 

The distributive occupations and the youth problem 
as a director of business education sees it. Grace 
Brennan. Thirteenth yearbook ECTA 111-17 ’40 

The distributive occupations and the youth problem 
as the employer sees it. Ernest B. Lawton. Thir- 
teenth yearbook ECTA 101-10 ’40 

Training for the distributive occupations. Hamden 
L. Forkner. Teachers College Record 42: 28-32 
Oct ’40 

See also 

Co-operative education 

Distributive education 

Retail selling 


DODD, J. H. 
Problems of economics. Thirteenth yearbook ECTA 
233-7 *40 


DONLAN, Violette I. 
Art in the commercial subjects. Bus Ed World 20: 
821-2 May *40 
Commercial program that functions. Nebraska Edu- 
cation Journal 20: 71 Mar 40 


DONNERSBERGER, Gertrude 
A geography teaching method. Bus Ed World 21: 
16-18 Sept ’40 


DONOHUE, Francis J. See Connell, James S. jt 
auth 


DORCUS, Roy M. and Dunlap, Knight 
Aspiration, interest, and achievement. Bus Ed World 
21: 287-91 Dec ’40 
Why rest? Bus Ed World 21: 181-6 Nov "40 


DORN, T. E. jr. 


Consumer business education. School and Com- 
munity 26: 59-61 Feb ’40 


DOUGLAS, Lloyd V. 
Bookkeeping is backbone of business. 
Schools 26: 36-8 Aug ’40 


Nation’s 


DOUGLASS, Har! R. 

(ed) B. E. W.’s department for administrators. See 
numbers Bus Ed World 

Is secondary education on the spot? Bus Ed World 
21: 5-6 Sept *40 

Is the old curriculum organization on the toboggan? 
Bus Ed World 21: 111-12 Oct 40 

Objectives in relation to the curriculum. Sixth year- 
book NCTF 23-38 ’40 

Trends in enrollments in business education. Bus Ed 
World 20: 396-7 Jan ’40 

Youth needs work experience. Bus Ed World 20: 
784-5 May ’40 


DUNLAP, Knight. See Dorcus, Roy M. jt auth 


E 


EASTERN commercial teachers association 
The contribution of business education to youth ad- 
justment; thirteenth yearbook, 1940. Wallace B. 
Bowman, ed. 402p. 


EBERHART, George J. 
What shall we teach about social security taxes? 
J Bus Ed 15: 13-14 May ’40 
ECONOMIC geography 
See Geography, commercial 


ECONOMICS 
Problems of economics. J. H. Dodd. Thirteenth 
yearbook ECTA 233-7 ’40 


ECONOMICS—tTeaching methods 
The teaching of economics. Lloyd H. Jacobs. Sixth 
yearbook NCTF 407-14 ’40 
EDELMAN, Jack and Reilly, Edward 
Pupil participation in extra-curricular activities. 
Tenth yearbook CEANY 70-5 ’40 
EDGEWORTH, Clyde B. 
Demonstration lessons in commercial subjects as a 


means of improving teachers in service. E. A. 
Zelliot, ed. Bus Ed Digest 4: 223-4 Oct ’40 
EDLUND, Mary. See Edlund, Sidney W. jt auth 
EDLUND, Sidney W. 
Pick your job and land it. Bus Ed World 20: 385-8; 
455-9; 564-6; 650-3; 741-4; 850-3 Jan-Je ‘40 
and Edlund, Mary 
How to start a man marketing clinic. Bus Ed World 
21: 319-21 Dec ’40 
Participation, planning, and persistent effort. Bus 
Ed World 21: 12—15 Sept ’40 
Schools can help graduates “to bridge the gap.” 
Bus Ed World 21: 200-2 Nov ’40 . 
Use examples in teaching job-hunting. Bus Ed 
World 21: 138-40 Oct ’40 
EDUCATION and business 


See Business education 
EDUCATIONAL associations 
See Associations 
EHRENHARDT, Irma 
National clerical ability tests. Bus Ed Digest 4: 


195-7 May,’40 
This budget business. N Bus Ed Q 8: 17-18 Mar ’40 
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EKBLAW, W. Elmer 
Significance of rainfall in man’s activities. Bus Ed 
World 20: 379-80 Jan ’40 
Soils geography in man’s economy. Bus Ed World 
20: 585-8; 679-81 Mar-Apr °40 
The steppes of Russia. Bus Ed World 20: 792-6 
May °40 
Temperature limitations upon man’s economy. Bus 
Ed World 20: 479-82 Feb ’40 
ELLIOTT, K. B. 
How business and business education can collaborate 
for better business training. N Bus Ed Q 9: 13- 
16; 39-50 Oct. ’40 
ELLIOTT, W. B. 
America’s challenge to business education. TS Bus 
Educ 6-7 Fall ’40 
ELLIS, Herman A. 
Consumer education is growing up. M Bus Ed 6: 
9-11 Mar *40 
EMBLETON, Mary G. 
An unnecessary conflict. Bus Ed Digest 4: 259-62 
Oct ’40 
EMENS, John R. 
Business curricula in cosmopolitan high schools. 
Sixth yearbook NCTF 227-46 ’40 
ENGELS, Bernice 
The business curriculum in cosmopolitan high 
schools. Sixth yearbook NCTF 217-26 ’40 
EPSTEIN, Abraham 
Educational values and implications resulting from 
pupil participation. Tenth yearbook CEANY 
176-8 ’40 
Techniques for producing a magazine in the secre- 
tarial practice class. Tenth yearbook CEANY 136- 
40 *40 
EPSTEIN, Celia 
Pupil participation in the business laboratory. Tenth 
yearbook CEANY 19-23 *40 
ERICKSON, Agnes M. 


Problems of elementary shorthand. Thirteenth year- 
book ECTA 333-9 40 


ETTINGER, Clifford 

Applying visual aids. Nation’s Schools 26: 47-8 
Aug °*40 

Classroom administration for pupil participation. 
Tenth yearbook CEANY 60-9 ’40 

(ed) Film guide for business teachers. See numbers 
of J Bus Ed 

Motion pictures and other visual aids used in teach- 
ing typewriting. N Bus Ed Q 8: 23-6 Mar ’40 

Motion pictures in business education. Tenth year- 
book CEANY 252-6 ’40 


EVANS, W. H. See Gifford, H. H. jt auth 
EVERSULL, Frank L. 

Guidance in commercial education; an address. 
(Abstracted by Viona Hensen. Bus Ed Digest 4: 
298-300 Dec ’40) 

EXTRACURRICULAR activities 
Contribution of extracurricular activities by the 


commercial department. William A. Walter, ed. 
TS Bus Educ 58-69 Fall ’40 


EXTRACURRICULAR activities (continued) 

Extra-curricular activities. Alice Ottun. Tenth year- 
book CEANY 116-18 ’40 

Extracurricular activities strictly within the commer- 
cial department. E. R. Mclsaac, ed. TS Bus 
Educ 38-57 Fall ’40 

Extra-curricular suggestions for business teachers. 
Mary Ellen Meiring. J Bus Ed 16: 15-16 Nov ’40 

Pupil participation in extra-curricular activities. 
Jack Edelman and Edward Reilly. Tenth year- 
book CEANY 70-5 ’40 

The Tironian—a pupil participation activity. Char- 
lotte C. Deegan. Tenth yearbook CEANY 119-25 
’ 40 

Variety in an assembly program. Delia R. Alford. 
Bus Ed World 21: 361-3 Dec ’40 

EYSTER, Elvin S. 

Basic business education. N Bus Ed Q g: 21-6; 55- 
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Implications for business teacher education of the 
changes that are taking place in the business edu- 
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an administrator of a business education program 
in a secondary school. NABTTI 20: 20-5 Ju ’40 

What can we do to prepare our pupils to obtain 
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ciation Association Proceedings 1940: 414-15 
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FALK, Alfred and others 
What should be taught about consumer education 
in the schools? Frontiers of Democracy 7: 50-1 
Nov ’40 
FARRAR, Rose W. 
The secretarial office. J Bus Ed 15: 19-20 Je ’40 
FARRIS, Kermit D. 
Some problems of curriculum construction in busi- 
ness education. M Bus Ed 6: 15-16 Mar *40 
FASNACHT, Harold D. 
Efficiency in teaching general business. J Bus Ed 16: 
11-12 Nov °40 
FEDERAL aid for business education 
Federal aid for vocational business training. Ham- 
den L. Forkner. Education 60: 275-8 Jan ’40 


FEIN, Marvin 


Co-operative classes and pupil participation. Tenth 
yearbook CEANY 164-5 *40 


FENTON, E. O. 


Building good will for private schools. Bus Ed Di- 
gest 4: 23-6 Mar ’40 


FERGUSON, Harold and Hovde, Herman 
Recording typing progress. J Bus Ed 16: 17-18 
Dec ’40 
FILES and filing 
Can you file correctly? Mae Sawyer. Bus Ed Digest 
4: 193 May ‘40 
The filing corner, Mae Sawyer. Gregg W 42: 
444-5 May *40 
Filing tests. Margaret Rhodes Hoke. J Bus Ed 15: 
23-4 Apr ’40 : 
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FILES and filing (continued) 

Keep your filing class alive with interest. Verona 
Clarke Jenkins. Bus Ed World 20: 589-92; 667-8 
Mar-Apr ’40 

FISHER, George Ross (comp) 

Bibliography of consumer education. Bus Ed Digest 

4: 184-9 May *40 
FISHER, Sanford L. 

The private business school and the youth problem 
as the director sees it. Thirteenth yearbook ECTA 
289-49 °40 


FISK, McKee 
Evaluating research in business education. N Bus 
Ed Q 8: 7-8 May ’40 
The junior college business curriculum. Sixth year- 
book NCTF 82-93 ’40 
There should be a law—or should there? J Bus Ed 
15: 11-12 Feb ’40 


FITZPATRICK, H. J. 
What next? Bal Sheet 21: 210-11 Jan ’40 


FOLEY, Louis 
Allurement of alliteration. Gregg W 43: 122-3 
Nov ’40 
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42: 498-500 Je ’40 
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Commercial program that functions. Violette I. 
Donlan. Nebraska Educational Journal 20: 71 
Mar ’40 

A follow-up study of dropouts in a small high school. 
Ralf J. Thomas. C Ed 26: 9-16 Oct ’40 

A follow-up study of graduates of a small high 
school. Henry M. Collins. C Ed 26: 1-8 Oct ’40 

Our five-year student follow-up plan. Margaret 
Crooks. Bus Ed World 20: 745-7; 847-9 May- 
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FORKNER, Hamden L. 

Bookkeeping an essential of business education. Bus 
Ed Digest 4: 123-6 Mar ’40 
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21: 248-9 Feb ’40 

Challenges to business teachers. Ball State CJ 11: 
3-5 May ’40 

Education and business—their responsibilities and 
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Federal aid for vocational business training. Educa- 
tion 60: 275-8 Jan ’40 

The national council and its work. J Bus Ed 16: 
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Report of the committee on policies of the national 
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Report of the committee on policies, St. Louis Feb- 
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College Record 42: 28-34 Oct ’40 

What is the function of the national council for busi- 
ness education? Bus Ed Digest 4: 310-11 Dec ’40 

Youth problems and business education. M Bus Ed 
6: 4-5 Jan "40 


FORRESTER, Gertrude 
If the teacher of business education uses tests. M Bus 
Ed 6: 17-19 Mar ’40 
FORSMAN, A. Edwin 
High school day in Dubuque retail stores. J Bus Ed 
16: 19-20 Dec ’40 
FOUNTAIN pens 
Selection and care of pens. Eugene H. Hughes. J 
Bus Ed 15: 20 Je ’40 
FOWLER, Lytle C. 
Teaching accounting to secretarial majors. Bal Sheet 
22: 68-9 Oct ’40 
FOX, Frederick G. 
Advice from champions. Gregg W 43: 61-2 Oct ’40 
New trends in letter styling. Bus Ed World 21: 
292-4 Dec *40 
FREDERICK, M. L. 
The private business school and the youth problem 


as the employer sees it. Thirteenth yearbook 
ECTA 285-8 ’40 


FREEMAN, M. Herbert 
The clerical field and the youth problem as a busi- 
ness teacher sees it. Thirteenth yearbook ECTA 
go-8 *40 
——See also Hanna, J. Marshall. jt ed 


FRIEDLANDER, H. A. 
The duplicating process. J Bus Ed 16: 26-8 Oct ’40 


FRISCH, V. A. 
Getting down to earth in office practice. J Bus Ed 
16: 17-19 Nov ’40 


FROMBERG, Benjamin 
Teaching shorthand to boys. Bus Ed World 21: 
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FUENTES, Edith M. 
Over the counter. Gregg W 42: 390 Apr ’40 


FULLER, C. K. 


Success in different fields. Gregg W 42: 438-40 
May ’40 
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GALPER, A. Sidney 
Bridging the gap. M Bus Ed 6: 14-17 Jan ’40 
The business teacher looks at consumer education. 
M Bus Ed 7: 17-19 Nov ’40 
Careful lesson planning can create interest. Bus Ed 
World 21: 325-7 Dec ’40 
Cooperating with store managers. J Bus Ed 15: 21- 
2 Feb ’40 
A merchandise manual project in salesmanship and 
store work. C Ed 25: 44-7 Mar ’40 
Visitors’ day in the commercial department. Bal 
Sheet 21: 262-3 Feb *40 
Voice dexterity an essential in business. J Bus Ed 15: 
19-20 May *40 
GAMER, Adeline 
Apprenticeship in typing. Bus Ed World 20: 375-7 


Jan ’40 (Abstracted by Irma Ehrenhardt. Bus Ed 
Digest 4: t97—8 May 40) 
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GARELIK, Nathan 
Pupil participation in an accounting club. Tenth 
yearbook CEANY 76-81 °40 


GASTON, F. Seville 
Maintaining an interest in teaching accounting. M 
Bus Ed 6: 20-2 May ’40 


GATES, H. Phelps 
Opportunities for business ghosts. J Bus Ed 16: 23 
Dec ’40 


GEDNEY, Ward B. 
A bookkeeping course revision problem. Bus Ed 
World 20: 757-9 May °40 


GENERAL business subjects 

A business backgrounds test. Mathilde Hardaway. 
Bal Sheet 21: 244-7; 292-4 Feb—Mar ’40 

Essential techniques in classroom procedure for 
general business. Thomas E. Harney. Bal Sheet 
22: 58-64 Oct ’40 

General business science is a basic subject. Lloyd 
L. Jones. Tenth yearbook CEANY 246-52 °40 

Lesson projects involving pupil participation. Mon- 
roe J. Huber. Tenth yearbook CEANY 39-43 
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Miscellaneous types of learning activities. Sigmund 
Pfeffer. Tenth yearbook CEANY 55-9 ’40 

Student savings bank activities in commercial edu- 
cation. Hazel E. Collins. School Activities 12: 
8-10 Sept ’40 


GEOGRAPHY, commercial 
Economic geography. Z. Carleton Staples. See num- 
bers of Bal Sheet 
Economic geography series. Douglas C. Ridley, ed. 
See numbers Bus Ed World 
Individualized field studies in economic geography. 
Guilbert R. Graham. Bus Ed World 20: 382 Jan 


40 

Place of economic geography in the secondary school 
curriculum. Leo Weitz and others. High Points 
22: 28-34 Mar ’40 

Problems of economic geography. Z. Carleton 
Staples. Thirteenth yearbook ECTA 226-32 ’40 

Significance of rainfall in man’s activities. W. Elmer 
Ekblaw. Bus Ed World 20: 879-80 Jan ’40 

Soils geography in man’s economy. W. Elmer 
Ekblaw. Bus Ed World 20: 585-8; 679-81 Mar- 


Apr *40 

The steppes of Russia. W. Elmer Ekblaw. Bus Ed 
World 20: 792-6 May ’40 

Temperature limitations upon man’s economy. W. 
Elmer Ekblaw. Bus Ed World 20: 479-82 Feb 
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We visit an extinct volcano. Weldon Watterson. 
Bus Ed World 21: 128-30 Oct ’40 


GEOGRAPHY, commercial—Teaching methods 
Careful lesson planning can create interest. A. Sid- 
ney Galper. Bus Ed World 21: 325-7 Dec ’40 
A geography teaching method. Gertrude Donners- 

berger. Bus Ed World 21: 16—18 Sept ’40 
Teaching commercial geography with on objective 
in view. Frederick T. Hawes. Bal Sheet 22: 
16-19 Sept °40 
The teaching of economic geography. Meredith 
Frederic Burrill. Sixth yearbook NCTF 418-21 
"40 


GEOGRAPHY, commercial—Teaching methods 
(continued ) 
Teaching the states of the United States and the 
countries of the world. John C. Parsons. Bus 
Ed World 20: 482-3 Feb ’40 


GEORGE, Marie Ruth 
Opportunities for male stenographers. 
World 20: 495-6 Feb ’40 


GEORGE Peabody college for teachers 
Consumer education: why and how; proceedings of 
the conference, George Peabody college for teach- 
ers, May 17-18, 1940. (bul no 75) 6o0p. Cur- 
riculum laboratory ’40 
Index to practical activities in consumer education. 
(bul no 74) 5p. Curriculum laboratory °40 


GETZ, S. George 
Consideration as an essential element of a contract. 
J Bus Ed 15: 19-20 Feb ’40 


Bus Ed 





and Kavee, Harry 
Pupil participation in business law. Tenth yearbook 
CEANY 8-13 ’40 


GIFFORD, H. H. and Evans, W. H. 
The teaching of bookkeeping and accounting. Sixth 
yearbook NCTF 365-74 ’40 


GILBRETH, Harold 
Selected principles for evaluating student teaching 
in business subjects. M Bus Ed 7: 5-7 Nov ’40 


GILLMAN, Roseina 

A program of office instruction. J Bus Ed 16: 23 

Sept *40 
GIVEN, John N. 

Bookkeeping and business education. Bal Sheet 21: 
196-9 Jan ’40 

Business education and the progressive movement. 
Bus Ed World 21: 159-63 Oct ’40 

An experimental program in business education. J 
Bus Ed 15: 14-16 Je ’40 

It all adds up to a matter of importance. Bal Sheet 
21: 340-3 Apr ’40 

GLATZER, David J. 

Pupil participation in a clerical practice course in a 
vocational high school. Tenth yearbook CEANY 
81-9 ’40 

GLOCKER, Theodore W. 

Business contacts for business students, 

22: 155-7 Dec *40 
GOLDSMITH, Samuel 

The formulation of an office machines course in the 

secondary schools. J Bus Ed 15: 19-20 Apr ’40 
GOLDSTEIN, Edward H. 

Changing the ribbon. Bal Sheet 21: 254-7 Feb ’40 

Teaching the gelatin and liquid processes of duplica- 
tion. J Bus Ed 16: 19-21 Sept ’40 

GORD, Alice 

For want of a little courage. Gregg W 43: 6 Sept 

"40 
GORDON, Kaiser 

A commercial teacher looks at prognosis. Bus Ed 

World 21: 322-4 Dec ’40 
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GORHAM, Joseph A. 
The parochial high school business curriculum. Sixth 
yearbook NCTF 110-13 ’40 


GRAHAM, Guilbert R. 
Individualized field studies in economic geography. 
Bus Ed World 20: 382 Jan ’40 


GRAHAM, Jessie 
Business education—a universal need. Education 
60: 272-4 Jan ’40 
GREEN, Louise 
Study of typewriting achievement in three high 
schools. Journal of Educational Research 34: 
209-17 Nov ’40 
GREGG, Janet Kinley 
Circles, hooks, and blends. Gregg W 43: 64-7 Oct 


40 
Completing the principles. Gregg W 43: 170-3 Dec 


40 
Learning how to know them. Gregg W 43: 8-11 
Sept ’40 
Shorthand and your garden. Gregg W 43: 117-21 
Nov ’40 
GREGG, John Robert 
Are your notes accurate? Gregg W 42: 448-50 May 
40 
Every lift a knock—to speed. Gregg W 42: 225-8 
Jan °*40 
Evidence of standards met. Gregg W 42: 494-5 Je 


40 

How to train stenographers. Bus Ed Digest 4: 35-7 
Mar °40 

The story of shorthand. Bus Ed World 20: 363-5; 
452-5; 559-60; 21: 19-21; 98-100; 187-90 
Jan—Mar; Sept—Nov *40 

Those two little S-strokes. Gregg W 42: 339-41 
Mar °40 

Waste no time in get-away. Gregg W 42: 388-9 
Apr °’40 

What can we do? Bus Ed World 21: 231 Nov ’40 

Why hesitate on shorthand? Gregg W 42: 282-5 
Feb *40 


GRUVER, Thelma 
What should be taught in clerical practice? Ball 
State CJ 12: 9-12 Nov ’40 


GUIDANCE 
See Vocational guidance 


GUINTER, Eugene R. 
Need for consumer education. Pennsylvania School 
Journal 89: 71-2 Nov ’40 
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HAAS, Kenneth B. 

Distributive education organization and administra- 
tion. (U. S. office of ed; vocational division bul 
no 211; business ed series no 13) 5o0p. Superin- 
tendent of documents, Washington, D. C. ’40 

No middle ground. Bus Ed World 20: 449-51; 
581-4; 694-7 Feb—Apr ’40 

HAHN, Milton 


The selection of pupils for commercial subjects. Bus 
Ed World 20: 489-91 Feb ’40 


HAINES, William E. 

Ambiguous contract ought to be construed against 
the seller. Bus Ed World 20: 529 Feb ’40 

The clerical field and the youth problem as a director 
of business education sees it. Thirteenth yearbook 
ECTA 84-9 ’40 

Co-operative secretarial training. Bus Ed World 
21: 295-7 Dec *40 

Let the principal be held responsible. Bus Ed World 
20: 709-10 Apr *40 

Let the punishment be proportioned to the crime. 
Bus Ed World 20: 880 Je ’40 

Partners for profit. Bus Ed World 20: 629 Mar ’40 

The teaching of business law. Sixth yearbook 
NCTF 386-9 ’40 


HALLER, Ralph W. 
What a New York public high school principal 


thinks of the private business schools. Tenth year- 
book CEANY 316—19 ’40 


HAMILTON, Charles W. 
The teaching of office practice and office machines. 
Sixth yearbook NCTF 430-3 ’40 


HAMRIN, S&S. A. 
The commercial teacher in guidance. C Ed 26: 
20-5 Dec ’40 


HANDWRITING 
Problems of handwriting. Catharine P. Boyle. 
Thirteenth yearbook ECTA 135-7 ’40 


HANNA, J. Marshall 
Fundamental issues in business education. 56p. 
Monograph 48. South-Western, ’40 
Whither bookkeeping? M Bus Ed 6: 5-7 May *40 


and Freeman, M. Herbert, eds 

Distributive education; information for teachers and 
administrators of business education. Delta Pi 
Epsilon fraternity. 55p. Monograph 49. South- 
Western ’40 


HARDAWAY, Mathilde 
A business backgrounds test. Bal Sheet 21: 244-7; 
292-4 Feb—Mar ’40 


HARMS, Harm 
The business man’s vocabulary. J Bus Ed 16: 21-2 
Oct ’40 
——and Harms, Pauline 


Vocational vocabulary letter. Bus Ed World 20: 374; 
537; 576; 767 Jan-Mar '40; May ’40 


HARMS, Pauline. See Harms, Harm. jt auth 


HARNEY, Thomas E. 
Essential techniques in classroom procedure for gen- 
eral business. Bal Sheet 22: 58-64 Oct ’40 


HATFIELD, E. E. 
Business education in junior colleges. J Bus Ed 15: 
15 Mar ’40 
A plan for motivation in shorthand dictation classes. 
Bus Ed World 20: 470-2 Feb ’40 


HAWES, Frederic T. 
Teaching commercial geography with an objective 
in view. Bal Sheet 22: 16-19 Sept ’40 
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HAWKINS, G. A. 

Methods and content of first-year bookkeeping. Bus 

Ed Digest 4: 128-31 Mar ’40 
HAY, Edward N. 

Sizing up job applicants. (Condensed from Person- 
nel Journal Jan °40 by J. M. Trytten. Bus Ed 
Digest 4: 168-71 May ’40) 

HAYDEN, Neva and Schnell, Edith 
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W 43: 57-8 Oct ’40 
HAYES, Lloyd H. 
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HAYNES, Benjamin R. 

Adapting scientific methods to the everyday class- 
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The teaching of everyday business. Sixth yearbook 
NCTF 422-9 ’40 

Tests as an aid to effective teaching of business. M 
Bus Ed 6: 8-11 Jan ’40 
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Oct *40 

and Tonne, Herbert A. 
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—— and Whitmore, Irol V. 
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HEAD, Rena 

Teaching procedures in second-year typewriting. M 
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HEATH, Bixby 
On the way to success. Gregg W 42: 440 May ’40 
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HELLER, Lucie 
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20: 761-2 May °40 
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HENNEBERG, Walter 
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HIBNER, Evalyn and Schneider, Arnold E. 
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Making the office practice class practical. J Bus Ed 
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HILLS, Clarissa 
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HITTLER, George M. 
Our experience with the national clerical ability 
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HOBSON, W. Briant 
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HOKE, Margaret Rhodes 
Filing tests. J Bus Ed 15: 23-4 Apr ’40 
HOLLEY, E. R. 
Effective teaching of beginning accounting. M Bus 
Ed 6: 24-6 Mar ’40 
HOLLEY, J. Andrew 
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book NCTF 190-9 ’40 
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HOLT, Hal F. 
The Oklahoma business teacher. J Bus Ed 15: 21-2 
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The crisis in instructional equipment. Bus Ed World 
21: 91-5 Oct *40 
HORNE, Amy B. 
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HOSSFIELD, George L. 
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HOVDE, Herman O. 
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HUBBARD, Elbert 
The stenographer. Gregg W 42: 383 Apr ’40 
HUBER, Monroe J. 
Lesson projects involving pupil participation. Tenth 
yearbook CEANY 39-43 °40 


HUDSON, Harold F. 
Problems of training office workers. 


yearbook ECTA 340-8 ’40 


HUFFMAN, J. R. 
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HUGHES, Eugene H. 
Selection and care of pens. J Bus Ed 15: 20 Je ’40 
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Advantages of long practice sets in teaching first- 
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INGLIS, Mary H. 
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JENKINS, Verona Clarke 


Keep your filing class alive with interest. Bus Ed 
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K 


KATENKAMP, C. H. 
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Problems of elementary shorthand, Gregg. Thir- 
teenth yearbook ECTA 169-77 ’40 


KENNEDY, Sherman W. 
“Policy groups” for education. Bus Ed World 20: 
819-20 May °40 
KENT, E. E. 
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KROPF, Helen R. 
Typewriting as an offering in the small high school. 
N Bus Ed Q 8: 27-30 Mar 40 
KRUMACHER, Jane 
Office practice in a community high school. J Bus 
Ed 16: 15-16 Dec ’40 
KYKER, B. Frank 
Progress of distributive education under the George- 
Deen Act. Bus Ed Digest 4: 42-4 Mar 40 
—— and others 
Symposium on education for work. Bus Ed Digest 
4: 45-53 Mar ’40 


Sixth 


L 


LAFLIN, Allan 
Student activity ticket. J Bus Ed 15: 27 Je ’40 


LA GUARDIA, Paul M. 
Pupil participation in class routines. Tenth year- 
book CEANY 51-4 ’40 
LAIRD, Donald A. 
Make remembering a habit. (Condensed from Youth 
Today Mar ’40 by T. M. Trytten. Bus Ed Digest 
4: 171-4 May ’40) 
LAMB, Marion M. 
Student teachers’ departments. See numbers Bus 
Ed World Sept—Dec 40 
Your first year of teaching. Monograph 45, excerpts. 
Bus Ed World 20: 618 Mar ’40 


Your professional reading. See numbers Bus Ed 
World 


LANGSTON, Mildred J. 
The secretarial field and the youth problem as a 
director of business education sees it. Thirteenth 


yearbook ECTA 41-6 ’40 


LARSON, Cedric 
“Stenogenic” Washington. Gregg W 42: 386-7 Apr 
*40 
La VIOLA, Clara C. 
Classroom routines in typewriting. Tenth yearbook 
CEANY 100-4 ’40 
LAW, commercial 
See Commercial law 


LAWTON, Ernest B. 

The distributive occupations and the youth problem 
as the employer sees it. Thirteenth yearbook 
ECTA 101-10 ’40 

LELASH, Ethelyn L. 

Basic requirements for vocational adjustments in 
the stenographic occupational fields. Tenth year- 
book CEANY 291-5 ’40 

Office practice in a modern business school. J Bus 
Ed 16: 25-7 Nov ’40 

Problems of office practice. Thirteenth yearbook 
ECTA 325-32 40 

Vocational adjustments for stenographic students. 
Bus Ed World 20: 789-91 May ’40 

LERNER, Zulie 

A bookkeeping exercise that is different. Bus Ed 

World 20: 669-70 Apr ’40 
LESLIE, Louis A. 

Wondering and wandering. See numbers of Bus 

Ed World 
LESSENBERRY, D. D. 

How learning to typewrite takes place. N Bus Ed 
Q 8: 9-12 Mar ’40 

The teaching of typewriting. Sixth yearbook NCTF 
451-6 40 

LEVY, Julius and others 

Survey of secretarial graduates of New York City 

high schools. High Points 22: 59-68 Nov *40 
LIBRARIES—Instruction 

Library training in business education. J Bus Ed 15: 

25-6 Je ’40 
LICHTENHELD, F. M. 

Why give office machine instruction? J Bus Ed 15: 

15-16 Jan ’40 
LLOYD, Alan C. 

A kaffeeklatsch on typewriting. TS Bus Educ 19-21 

Spring ’40 
LOCKWOOD, Charles M. 

Business education from the administrator’s point 

of view. Bal Sheet 21: 346-9 Apr '40 
LOMAX, Paul S. 

In-service business teacher education problems. M 
Bus Ed 6: 4-5 Mar ’40 

Occupational adjustment of youth through business 
education. Education 60: 279-82 Jan ’40 


LOSO, Foster W. 


Outstanding problems in the development of steno- 
graphic skills. Tenth yearbook CEANY 257-82 


40 
LOVEN, Paul E. 


Consumer activities of high school students. J Bus 
Ed 16: 24-5 Sept *40 
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LUCAS, Ralph A. 
Developing desirable personality traits through 
typing. M Bus Ed 6: 8-9 Mar ’40 
LUCEY, Michael H. 
Address. Tenth yearbook CEANY 237-41 '40 


LUSH, Jennie 


A demonstration class in typewriting. J Bus Ed 15: 
23-4 Mar *40 


McCABE, Clara J. 
Problems of office practice for secretarial majors. 
Thirteenth yearbook ECTA 251-4 40 
McCLOSKEY, Gordon. See Clark, Harold F. jt 
auth 


McCLUSKY, Howard Y. 
The occupational adjustment of youth. N Bus Ed 
Q 9: 17-20; 51-4 Oct ’40 
McCONNELL, Helen M. 


Sense and nonsense in pupil participation. Tenth 
yearbook CEANY 90-5 ’40 


McCRACKEN, Henry A. 
Problems of elementary bookkeeping. Thirteenth 
yearbook ECTA 147-54 ’40 


McCULLAR, Bernice Brown 
Your voice and your job. Gregg W 42: 436-7 May 
’ 40 
McISAAC, E. R. (ed) 


Extracurricular activities strictly within the commer- 
cial department. TS Bus Educ 38-57 Fall ’40 


McKILLOP, Isaac 


The business curriculum in part-time schools. Sixth 
yearbook NCTF 322-33 ’40 


MACLEAN, Malcolm S&S. 

What about consumer education? Summary of the 
round table discussions of the second National 
conference on consumer education held at Stephens 
College, Columbia, Mo. Educational Trends 8: 
21-31 May ’40 

MAHLER, Bothilda 

Business personality survey. Bal Sheet 21: 261 Feb 

"40 
MALUEG, Evelyn and Snyder, Louise M. 

Shorthand success in college. J Bus Ed 15: 17-18 

Feb ’40 
MAMBRUNO, Nicholas D. 


Problems of introduction to business. 
yearbook ECTA 138-44 ’40 


MARKLE, Arthur D. 
Providing for varying abilities in the commercial 
law class. Bal Sheet 21: 308-9 Mar ’40 
Reorganization of a business law course. Bus Ed 
World 20: 864 Je ’40 


MARKWICK, Evangeline 
Survey of the occupation of medical secretary. Bus 
Ed World 20: 484-8; 615-17; 675-8 Feb—Mar 
’ 40 


Thirteenth 


MARSH, Clarence S. 


The collegiate school of business curriculum. Sixth 
yearbook NCTF 103-9 ’40 


MARSH, W. C. 
Semi-professional training in insurance. (Abstracted 
from Junior College Journal Feb ’40 by McKee 
Fisk. Bus Ed Digest 4: 158-60 May ’40) 


MARTIN, Mae 
Teacher who becomes editor via stenography. Gregg 
W 42: 331-2 Mar ’40 


MASSELL, Alexander S. 
Pupil participation in commercial education. Tenth 
yearbook CEANY 166-71 ’40 


MAWHINNEY, J. B. 
A method of teaching commercial law. TS Bus 
Educ 24-6 Spring ’40 


MAYNE, F. Blair 


Problems of business arithmetic. Thirteenth year- 
book ECTA 316-21 ’40 


MEDICAL shorthand 
New courses for girls; medical secretaries. Charles 
M. Arthur. School Life 25: 216 Apr ’40 
Survey of the occupation of medical secretary. 
Evangeline Markwick. Bus Ed World 20: 484-8; 
615-17; 675-8 Feb—Mar ’40 


MEEHAN, James R. 
Secretarial, office, and clerical practice. Bus Ed 
World 20: 407-9 Jan ’40 


MEIRING, Mary Ellen 


Extra-curricular suggestions for business teachers. 
J Bus Ed 16: 15-16 Nov ’40 


MELBY, Ernest O. 
Business education as general education: its rela- 
tion to personality growth and social progress. 


Sixth yearbook NCTF 152-6 ’40 


MENDENHALL, James E. 
The teaching of consumer education. Sixth year- 
book NCTF 390-9 ’40 
What basic consumer information and attitudes are 
needed by all commercial teachers? Bus Ed 
Digest 4: 64—6 Mar ’40 
—— See also De Brum, Joseph. jt auth 


MERCHANDISING 
See Retail selling 


MERRICK, Nellie L. 
Sooner than one might think. Bus Ed Digest 4: 
245-7 Oct ’40 
——and Baumgartner, Betty G. 
Vitalizing instruction in large typing classes. Bus 
Ed Digest 4: 313-4 Dec ’40 
MILLER, Ernest I. 
Library training in business education. J Bus Ed 
15: 25-6 Je 40 
MILLER, Jay W. 
The teaching of personality. Sixth yearbook NCTF 
434-8 '40 
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MILLIGAN, Jack 
Distributive education. Bus Ed Digest 4: 243-4 
Oct *40 
A long-term retail training program. Bus Ed World 
20: 868-71 Je ’40 
MILTENBERGER, Miriam 
Modern shorthand dictation. 
CEANY 302-6 ’40 
MIMEOGRAPH 
See Office machines 
MIRACLE, H. A. 
Grading bookkeeping assignments. Bal Sheet 21: 
394-5 May *40 
MITCHELL, Ivan and Nemzek, Claude L. 
Arithmetic for high school seniors. J Bus Ed 15: 
19-22 Jan ’40 
MOFFATT, Maurice P. and Graf, J. R. 
Business training for all. High School Journal 23: 
276-9 Oct ’40 
MOORE, E. Carleton 
Films for merchandise information. J Bus Ed 15: 
15-16 May ’40 
MOORE, F. F. 
Can intelligence tests or aptitude tests be used to 
advantage in selecting students or securing en- 


Tenth yearbook 


rollments? ‘Thirteenth yearbook ECTA 364-8 
’ 40 
MOORE, Walter H. 
Something new in overcoats. Gregg W 42: 229 Jan 
40 


MORGAN, DeWitt S. 

Issues concerning vocational education in the sec- 
ondary schools. (Abstracted from North Central 
Association Quarterly July ’40 by S. J. Wanous. 
Bus Ed Digest 4: 219-20 Oct ’40) 

MORRELL, Donald C. 

Secretarial science in the junior college. J Bus Ed 

15: 13-14 Apr ’40 
MORRIS, Wanda 

We mect three interesting shorthand writers. Gregg 

W 42: 379-81 Apr ’40 
MORRISON, Karl 

Secretarial practice the middle way. J Bus Ed 16: 

15-16 Oct ’40 
MOSER, Karl J. 


Problems of advanced bookkeeping. Thirteenth 
yearbook ECTA 155-9 °40 


MOSES, Virginia H. See Brown, Eugene P. jt auth 


MOSSMAN, Lois Coffey 
Evaluating certain techniques in curriculum con- 
struction. Sixth yearbook NCTF 176-82 ’40 


MOVING pictures—Educational films 

Film guide for business teachers. Clifford Ettinger. 
See numbers J Bus Ed 

Films for merchandise information. E. Carleton 
Moore. J Bus Ed 15: 15-16 May ’40 

Motion pictures and other visual aids used in teach- 
ing typewriting. Clifford Ettinger. N Bus Ed 
Q 8: 23-6 Mar ’40 


Motion pictures for business education. Lawrence 
Van Horn. See numbers Bus Ed World Jan-Je 
*40 
Motion pictures for use in junior business training. 
Morris A. Wallock. Bal Sheet 21: 352-3 Apr ’40 
MURPHY, Mary 
Orientation course in business. Social Studies 31: 
81-3 Feb ’40 (Abstracted by I. Ehrenhardt. Bus 
Ed Digest 4: 329-30 Dec ’40) 
MUSE, Paul F. 


Direction for business education in the secondary 
school. Ohio Schools 18: 156-7 Apr "40 


N 


NATIONAL association of business teacher- 
training institutions 
Proceedings of the thirteenth annual conference, 
St. Louis, Feb. 23-24, 1940. Ann Brewington, 
ed. (bul no 20) 47p. The association, ’40 
NATIONAL clerical-ability tests 
Report of 1940 testing program. J Bus Ed 16: 31-5 
Sept ’40 
See also 
Business tests 
Clerical work—Tests 


NATIONAL commercial teachers federation 
The business curriculum; sixth yearbook, 1940. Mc- 
Kee Fisk, ed. 456p. 
Program, forty-third annual convention Dec 26-28, 
1940. Bus Ed Digest 4: 281-94 Dec ’40 
Revision, constitution and by-laws. Bus Ed Digest 
4: 272-4 Dec ’40 
NATIONAL conference on consumer education 
Making consumer education effective; proceedings 
of the second conference held at Stephens Col- 
lege, Columbia, Mo, Apr 1-3, 1940, sponsored 
by Institute for consumer education. (bul no 2) 
253p. Ward Ritchie press ’40 
What about consumer education? Summary of the 
second National conference on consumer educa- 
tion held at Stephens College, Columbia, Mo. 
Malcolm S. Maclean. Educational Trends 8: 21- 
31 May °40 


NATIONAL council of business education 
Message from the officers. J Bus Ed 15: 26-8 Jan 
"40 


4 

The national council and its work. Hamden L. 
Forkner. J Bus Ed 16: 29-30 Dec ’40 

News. See numbers J Bus Ed 

Revised constitution and by-laws. J Bus Ed 15: 
27-9 May ’40 

What is the function of the national council for busi- 
ness education? Hamden L. Forkner. Bus Ed 
Digest 4: 310-11 Dec ’40 


NATIONAL retail dry goods association, Per- 
sonnel group 
Survey of hiring methods. (Condensed from Per- 
sonnel Journal Feb ’40 by J. M. Trytten. Bus Ed 
Digest 4: 165-6 May °40) 


NELSON, ElRoy 


Business education—coming of age. Bal Sheet 21: 
298-301 Mar *40 
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NELSON, M. P. 
Appraising vocational aptitudes. (Abstracted from 
Nation’s Schools Aug ’40 by S. J. Wanous. Bus 
Ed Digest 4: 253-4 Oct ’40) 


NEMETZ, Carl J. See Wagner, Graydon C. jt auth 
NEMZEK, Claude L. See Mitchell, Ivan. jt auth 


NEWMAN, Louise Marie 
Business education’s product in business. N Bus Ed 
Q 9: 61-4 Oct 40 
NEWTON, Byron L. 
Using current material in social business subjects. 
Bus Ed Digest 4: 99-105 Mar ’40 
NICHOLS, Frederick G. 
Criticism, comment and challenge. See numbers of 
J Bus Ed 
Essentials of a testing program for an office machine 
course. Bus Ed Digest 4: 263-7 Oct ’40 
Facing the facts in business education on the sec- 
ondary school level. Education 60: 257-63 Jan 
*40. (Abstracted by McKee Fisk. Bus Ed Digest 
4: 150-3 May *40) 
Function of the private business school. Bus Ed 
Digest 4: 13-20 Mar ’40 
A philosophy of the business curriculum. Sixth 
yearbook NCTF 12-20 ’40 


NOCK, Harry W. 

The secretarial field and the youth problem as the 
employer sees it. Thirteenth yearbook ECTA 
33-40 *40 

NOLAN, Carroll A. 

Problems of salesmanship. Thirteenth yearbook 

ECTA 278-81 ’40 
NORTH, Frances Doub 

Is speed your objective? M Bus Ed 6: 14-16 May 

) 40 
NORTON, Howard M. 

Ways and means of closing the gap between high 
school business departments and collegiate schools 
of business. M Bus Ed 6: 7-9 May 40 


NOYER, Ralph 
Graduate work at Ball State—leading to the degree 
of master of arts in education. Ball State CJ 11: 

23-4 Feb ’40 


O 


O’BRIEN, Thomas G. 
The curriculum of the private business school. Tenth 
yearbook CEANY 283-7 ’40 
What new or additional things can private school 
executives do to promote good will among high 
school and college officials? Thirteenth yearbook 
ECTA 372-5 °40 
OCCUPATIONS 
Bridging the gap. A. Sidney Galper. M Bus Ed 6: 
14-17 Jan ’40 
Business relations and occupations course in Minne- 
sota. Arnold E. Schneider. Minnesota Journal of 
Education 20: 262-3 Mar ’40 
Occupational adjustment of youth through business 
education. Paul S. Lomax. Education 60: 279- 
82 Jan ’40 


OCCUPATIONS (continued) 

Occupational research—some basic considerations 
for secondary education. Lester J. Schloerb. Bal 
Sheet 22: 54-7 Oct ’40 

Over the counter. Edith M. Fuentes. Gregg W 42: 
390 Apr 40 

Pick your job and land it. Sidney W. Edlund. Bus 
Ed World 20: 385-8; 455-9; 564-6; 650-3; 
741-4; 850-3 Jan-Je ’40 

Success in different fields. C. K. Fuller. Gregg W 
42: 438-40 May’ 40 

Use examples in teaching job hunting. Sidney and 
Mary Edlund. Bus Ed World 21: 138-40 Oct ’40 

See also 

Vocational guidance 


O’CONNOR, Mrs. Edward 


Creating my job insurance. Gregg W 42: 382-3 
Apr ’40 


ODELL, William R. 
The modern high school program. Bus Ed World 
21: 1-5; 108-11; 207-10; 308-12 Sept—Dec ’40 


and others 
A personal planning course. Bus Ed World 20: 
735-9; 891-3 May-Je *40 


OFFICE machines 
Danbury stands high. A. Alan Bowle. Gregg W 
42: 442-4 May *40 | 
Office machines in major role. Ruth L. Roberts. 
Nation’s Schools 26: 43-4 Aug ’40 





OFFICE machines—Equipment 
Mechanical equipment for business offices. George 
E. Heddy. Nation’s Schools 36: 40-1 Oct ’40 
The teaching of office practice and office machines. 
Charles W. Hamilton. Sixth yearbook NCTF 
430-3 '40 


OFFICE machines—Instruction 

A duplicating machine course. Norman Weiss. J 
Bus Ed 16: 21-2 Dec ’40 

The duplicating process. H. A. Friedlander. J Bus 
Ed 16: 26-8 Oct ’40 

Essentials of a testing program for an office machine 
course. Frederick G. Nichols. Bus Ed Digest 4: 
263-7 Oct ’40 

The formulation of an office machines course in 
the secondary schools. Samuel Goldsmith. J Bus 
Ed 15: 19-20 Apr ’40 

Instruction in the operation of the multigraph. C. 
C. Callarman. J Bus Ed 15: 25 Feb ’40 

Office machines in a clerical training program. 
Albert Stern. Bus Ed Digest 4: 57—61 Mar ’40 

Office machines in the junior college. Fanny E. 
Baggley. Bus Ed World 21: 28-30 Sept ’40 

Organization and management of specialized classes 
in machine transcription. Anthony L. Cope. TS 
Bus Educ 7-9 Spring ’40 

Organizing methods courses in office machines. 
Albert Stern. Bus Ed World 20: 809-10 May ’40 

Secretarial office appliances courses at the Milwaukee 
Vocational School, Milwaukee, Wisconsin. G. L. 
Schuricht. J Bus Ed 15: 17—18 Mar ’40 

Some problems in teaching machine posting. Lehn 
H. Showalter. J Bus Ed 15: 20 Jan ’40 
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OFFICE machines—Instruction (continued) 

Teaching the gelatin and liquid processes of duplica- 
tion. Edward H. Goldstein. J Bus Ed 16: 19-21 
Sept ’40 

Training calculating machine operators. M. Gertrude 
Roughsedge. J Bus Ed 15: 21-2 Mar ’40 

What are the essential things to be taught in an 
office machine course from the employer’s point 
of view? Augusta M. Winebrenner. Bus Ed 
Digest 4: 134-7 Mar ’40 

What essential outside work and preparation is nec- 
essary for office machine course? Mary Stuart. 
Bus Ed Digest 4: 137-41 Mar ’40 

Why give office machine instruction? F. M. Lichten- 
held. J Bus Ed 15: 15-16 Jan ’40 

OFFICE practice 

A day in an office—a new type of final examina- 
tion. Mary H. Inglis. M Bus Ed 6: 10-11 May 
’ 40 

Getting down to earth in office practice. V. A. Frisch. 
J Bus Ed 16: 17-19 Nov ’40 

Office practice in a community high school. Jane 
Krumacher. J Bus Ed 16: 15-16 Dec ’40 

Office practice in a modern business school. Ethelyn 
L. Lelash. J Bus Ed 16: 25-7 Nov ’40 

Offices for business practice. Warren S. Holmes. 
Nation’s Schools 26: 42 Aug ’40 

Organization in business practice. Jack Casson. 
School (Sec ed) 29: 55-7 Sept ’40 

Problems of office practice. Ethelyn L. Lelash. Thir- 
teenth yearbook ECTA 325-32 ’40 

Problems of office practice for bookkeeping majors. 
Amy B. Horne. Thirteenth yearbook ECTA 241- 

40 

Problems of office practice for clerical majors. C. H. 

_— Thirteenth yearbook ECTA 244-50 


a of office practice for secretarial majors. 
Clara J. McCabe. Thirteenth yearbook ECTA 
251-4 °40 

Provision for training in office practice on the job, 
La Grande, Ore. high school. School Review 48: 
408 Je ’40 

The secretarial office. Rose W. Farrar. J Bus Ed 15: 
19-20 Je ’40 

Student activity ticket. Allan Laflin. J Bus Ed 15: 
27 Je ’40 

OFFICE practice—Projects 

Office training—for service! Marie S. Benson. J 
Bus Ed 15: 23 Je "40 

They call it practice office. Lawrence E. Bretsch. 
Bus Ed World 20: 571-5 Mar *40 


OFFICE practice—Teaching methods 

Are you training youth for modern offices? Thelma 
M. Potter. Bus Ed World 21: 117-20 Oct *40 

From the knowing to the doing. Ethel Beatty. J Bus 
Ed 16: 19-20 Oct ’40 

Making the office practice class am. Evelyn 
Hillier. J Bus Ed 15: 23-4 Feb "4 

Office practice. Peter L. Agnew. See numbers of 
Bal Sheet 

A program of office instruction. Roseina Gillman. 
J Bus Ed 16: 23 Sept ’40 

Pupil participation in class routines in office prac- 
tice. Irving Selman. Tenth yearbook 


129-34 "40 


OFFICE practice—Teaching methods (continued) 


Pupil participation in the business laboratory. Celia 
Epstein. Tenth yearbook CEANY 19-23 °40 

The teaching of office practice and office machines. 
Charles W. Hamilton. Sixth yearbook NCTF 
430-3 “40 


OFFICE work 
See Clerical work; Files and filing 


O’LEARY, Mildred J. 
The secretarial field and the youth problem as a 
business teacher sees it. Thirteenth yearbook 
ECTA 47-55 °40 


OLIVER, Etta Regina 
Ways of cutting corners. Gregg W 42: 277-9 Feb 
40 
OREGON. Department of education 
Course of study, high schools, commercial subjects 
including bookkeeping, commercial law, short- 
hand and typewriting. V. D. Bain and D. A. 
Emerson, eds. 131p. The dept, Salem ’40 


ORLEANS, Jacob S. and Saxe, Emanuel 
How much commercial arithmetic do students in a 
collegiate school of business know? J Bus Ed 
16: 14-16; 13-14; 20-2 Sept—Nov 40 


O’RYAN, William P. 
(Chairman) Information please. Tenth yearbook 
CEANY 242-6 ’40 
Should instruction in shorthand and typewriting be 
decreased? High Points 22: 12-20 Mar ’40 


OTTUN, Alice 
Extra-curricular activities. Tenth yearbook CEANY 
116-18 ’40 


Pp 


PARKER, G. H. 
Teachers or just teachers? J Bus Ed 15: 17-18 
Apr *40 


PARSONS, John C. 
Teaching the states of the United States and the 
countries of the world. Bus Ed World 20: 482-3 
Feb ’40 


PARVIS, Perle Marie 
Developing business skills in typewriting. Bus Ed 
World 21: 7-11 Sept ’40 
The development of power (business —* in type- 
writing. Bus Ed Digest 4: 90-5 Mar 4 


PATTERSON, Elizabeth C. and Phelps, Amy 
Lincoln 
How Fremont high school trains stenographers. Bus 
Ed World 21: 298-301 Dec ’40 


PEARCE, Laura M. 
Debunking woman’s “crowning glory.” Occupa- 
tions 18: 437-8 Mar ’40 (Prepared by McKee 
Fisk. Bus Ed Digest 4: 262 Oct ’40) 


PENCE, Edith E. 
Business education looks at a Pan-American con- 
ference. Bus Ed World 20: 561-3 Mar ’40 
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PENDERY, John A. 
The social objectives of accounting. M Bus Ed 6: 
11-13 Jan ’40 


PENNSYLVANIA state education association 
Proceedings of a conference on consumer educa- 
tion, June 24, 1940, sponsored by the Williams- 
port education association. 57p. The association, 
E. R. Guinter, Curtin jr high school, Williamsport 
"40 
PERRIGO, Russell M. 
Business students need a vocabulary. J Bus Ed 15: 
15-16 Feb ’40 


PERRY, Harold M. 
Visualizing the discounting of notes. Bus Ed World 
21: 302-4 Dec ’40 


PERSONALITY 

Boss vs. secretary. Walter Henneberg. Bal Sheet 
21: 200-2 Jan ’40 

Business personality survey. Bothilda Mahler. Bal 
Sheet 21: 261 Feb ’40 

Course in personal development. Rhoda Tracy. Bus 
Ed World 20: 841-5 Je ’40 

Developing desirable personality traits through 
typing. Ralph A. Lucas. M Bus Ed 6: 8-9 Mar 
"40 

Experience, a dear teacher. Laura Kuhnel Chaney. 
Gregg W 42: 328-30 Mar *40 

The job clinic. A business school gets the students 
to see the employers’ side of employment: W. 
Briant Hobson. Tenth yearbook CEANY 312-15 
, 40 

Make remembering a habit. Donald A. Laird. (Con- 
densed from Youth Today Mar ’40 by T. M. 
Trytten. Bus Ed Digest 4: 171-4 May ’40) 

Personality and office orientation. Elizabeth Smith 
Steele. Bus Ed Digest 4: 120-2 Mar ’40 

Personality as the development of social skills. Louis 
P. Thorpe. Bus Ed World 20: 595-7 Mar ’40 

Personality development. Ray Abrams. See numbers 
of Bal Sheet 


The personality that fits the job. John R. Bianco. 


Tenth yearbook CEANY 299-301 °40 

Pupil participation in testing and evaluation. James 
J. Weingarten. Tenth yearbook CEANY 44-5 ’40 

The teaching of personality. Jay W. Miller. Sixth 
yearbook NCTF 434-8 ’40 

Teaching personality development in private busi- 
ness schools. Helen Tate. M Bus Ed 6: 11-13 
Mar °40 

We meet three interesting shorthand writers. Wanda 
Morris. Gregg W 42: 379-81 Apr ’40 

Your voice and your job. Bernice Brown McCullar. 
Gregg W 42: 436-7 May "40 


PERSONNEL eervice 
See Vocational guidance 


PETTIJOHN, A. 
The experience of employment agencies with high 
school students in the business field. Ball State 
CJ 11: 18-21 Feb ’40 


PFEFFER, Sigmund 
Miscellaneous types of learning activities. Tenth 
yearbook CEANY 55-9 °40 


PHELPS, Amy Lincoln. See Patterson, Elizabeth 
C. jt auth 
PIPER, Edwin B. 
Bookkeeping. See numbers of Bal Sheet 


PITCOCK, Josephine 

Hints in teaching typewriting. M Bus Ed 6: 23-4 

Mar ’40 
PLACEMENT 

Administration and placement problems. Howard 
E. Wheland. Bal Sheet 21: 250-3 Feb ’40 

The commercial department and school placement. 
H. M. Allen. Bus Ed World 20: 807-8 May ’40 

Debunking woman’s “crowning glory.” Laura M. 
Pearce. Occupations 18: 437-8 Mar ’40 (Prepared 
by McKee Fisk. Bus Ed Digest 4: 262 Oct ’40) 

Important findings in examinations for clerical and 
stenographic positions. Robert D. Stover. Ball 
State CJ 11: 8-10 Feb ’40 

PLIMPTON, Ruth J. 

Trends and standards in helping pupils master the 
essentials of secretarial work. Bus Ed Digest 4: 
81-5 Mar ’40 

POLANS, Albert J. 

Commercial education in the new curriculum. High 

Points 22: 61-4 Feb ’40 
POLLACK, Abraham B. 

Pupil participation during a business practice set. 

Tenth yearbook CEANY 14-19 ’40 


POTTER, Thelma M. 

Are you training youth for modern offices? Bus Ed 

World 21: 117-20 Oct ’40 
POWER, James R. 

Do you give shorthand or teach it? J Bus Ed 15: 
21 May ’40 

The rise of commercial education. J Bus Ed 15: 
13-14 Mar ’40 

PRALL, Charles E. 

Implications for business teacher education of the 
cooperative study in teacher education of the 
American council on education. NABTTI 20: 
12-14 Ju ’40 

PRICE, Ray G. 

Consumer education news. 

World 


PRICKETT, A. L. 
Accounting procedures for social security. Bus Ed 
World 20: 366-8 Jan ’40 
PRIESTLEY, Celia Ayars 
Nutmeg and ginger. Bus Ed World 20: 426; 527-8; 
627 Jan—Mar °40 , 


PRIVATE business schools 
See Business schools 


PUCKETT, Cecil 
Business education and the progressive education 
movement. Bal Sheet 21: 388-90 May *40 


PURVIS, E. G. 
Selling business education. Bus Ed Digest 4: 26-9 
Mar *40 


See numbers Bus Ed 
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Q 


QUAINTANCE, Elma 
When you go on vacation. Gregg W 42: 489-90 
Je ’40 


R 


RADIO in education 
Commercial education on the air. Dorothy M. John- 
son, ed. See numbers Bus Ed World 
Radio in the commercial classroom. Donald L. 
Cherry. Bus Ed World 21: 57-9 Sept ’40 


RASELY, Hiram N. 
Curriculum building in a private school. Bus Ed 
Digest 4: 32-5 Mar ’40 
RAY, Margaret E. 
We interest young men in stenography. Bus Ed 
World 21: 255 Nov ’40 


RAYMOND, Frances Effinger 
Training and education. Gregg W 42: 330 Mar ’40 


RAYMOND, Helen 
From stenographer to restaurant manager. Gregg 
W 43: 12-13 Sept 40 


REED, Clinton A. 
Business education for tomorrow. Tenth yearbook 
CEANY 180-8 ’40 
The general business curriculum. J Bus Ed 15: 11- 
12 Mar ’40 


REED, Merta L. 
Teaching beginning typewriting. J Bus Ed 15: 11-13 
Je *40 
REEVES, Floyd W. 


After the youth surveys—what? Occupations 18: 
243-8 Jan ’40 


REGAN, Teresa A. 
Our secretarial training bulletin board. Bus Ed 
World 20: 701-5 Apr ’40 
Planning the pattern for a commercial club. Bus 
Ed World 21: 69-71; 155-8 Sept-Oct ’40 


REICH, Edward 
Pupil participation in retail selling classes in the 
general high school. Tenth yearbook CEANY 
145-51 '40 
Why our new guise? Tenth yearbook CEANY 288- 
90 *40 


REILLY, Edward. See Edelman, Jack. jt auth 


RETAIL selling 

A co-operative program in retailing. Rae C. 
Williams. Bus Ed World 20: 768-72 Mav ’40 

Merchandising chemistry. Mary E. Avery. J Bus 
Ed 15: 19-20 Mar ’40 

No middle ground. Kenneth B. Haas. Bus Ed 
World 20: 549-51; 581-4; 694-7 Feb—Apr ’40 

Pre-employment retail training. Alfred E. Bray. Bus 
Ed World 20: 497-9 Feb ’40 

Problems of salesmanship. Carroll A. Nolan. Thir- 
teenth yearbook ECTA 278-81 ’40 

Pupil participation in the school store. Jacques 
Rosenblum. Tenth yearbook CEANY 152-55 ’40 


RETAIL selling (continued) 

Some ways of encouraging pupil participation in 
merchandising subjects. Robert Kornstein. Tenth 
yearbook CEANY 171-5 °40 

Two retailing courses. Mary L. Williamson. Bus 
Ed World 21: 22-5 Sept ’40 


RETAIL selling—Projects 

Greenwich trains for distributive jobs. Graydon C. 
Wagner and Carl J. Nemetz. J Bus Ed 16: 11-12 
Oct ’40 

High school day in Dubuque retail stores. Edwin 
A. Forsman. J Bus Ed 16: 19-20 Dec ’40 

A merchandise manual project in salesmanship 
and store work. A. Sidney Galper. C Ed 25: 
44-7 Mar ’40 

Problems of retailing. A. L. DeMond. Thirteenth 
yearbook ECTA 270-7 ’40 

A vocational school day. George F. Dean. Bus Ed 
World 20: 872-5 Je ’40 


RETAIL selling—Teaching methods 

How to stimulate student participation in practical 
retailing problems. E. O. Schaller. Tenth year- 
book CEANY 141-5 ’40 

Problems of co-operative retail selling. Grace Bren- 
nan. Thirteenth yearbook ECTA 263-9 ’40 

Pupil participation in retail selling classes in the 
general high school. Edward Reich. Tenth year- 
book CEANY 145-51 ’40 

Salesmanship. R. G. Walters. See numbers of Bal 
Sheet 

See also 

Co-operative education 

Distributive education 

Distributive occupations 


REYNOLDS, Lucy L. 
Pupil participation in elementary business training. 
Tenth yearbook CEANY 23-9 ’40 


RICE, Ralph R. 
What are social values? Bal Sheet 21: 214 Jan ’40 


RICHARDSON, Nina K. 
Typing for the handicapped. J Bus Ed 16: 17-18 
Sept 40 
RICHERT, G. Henry 
The teaching of distributive education. Sixth year- 
book NCTF 400-6 ’40 
RICHMAN, Leo 
Seagoing stenographers. Gregg W 43: 109-14 Nov 
40 
RIDGLEY, Douglas C. 
(ed) Economic geography series. See numbers Bus 
Ed World 


RISINGER, Hubert B. and Wieting, C. M. 
Experiment in consumer education. Curriculum 
Journal 11: 323-5 Nov ’40 


RISINGER, W. S. 
Pointing the way. Bal Sheet 21: 344-5 Apr ’40 


ROARK, Bertha E. 


Latin in the business program. J Bus Ed 15: 16 
Mar ’40 
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ROBART, Charles P. 
Problems of elementary shorthand. Pitman. Thir- 
teenth yearbook ECTA 178-82 ’40 


ROBERTS, Ruth L. 
Office machines in major role. Nation’s Schools 26: 
43-4 Aug *40 
ROBINSON, Stanley C. 
A challenge to business education in the secondary 
schools. M Bus Ed 7: 14-17 Nov ’40 
A survey of the status of dictation skills in a busi- 
ness community. Bal Sheet 22: 114-15 Nov °40 


ROCK, Robert T., jr 
Thorndike’s contributions to the psychology of 
learning. (Abstracted from Teachers College 
Record May ’40 by Wm. R. Foster. Bus Ed Digest 
4: 323 Dec ’40) 
ROLLS, Edwin Everett 
Don’t throw it overboard! Gregg W 42: 271-3 Feb 
°40 
ROSENBERG, Marcia C. 
Case for typewriting in the junior high school. 
School Review 48: 9-11 Jan ’40 
Typewriting and a basic cultural program. High 
Points 22: 71-4 Oct ’40 
ROSENBERG, R. Robert 
Achievement tests in American business law. Bus 
Ed World 21: 141-3; 243-6; 352-4 Oct-Dec ’40 
An inventory test in arithmetic fundamentals. Bus 
Ed World 21: 66—7 Sept ’40 
What do you know about business law? Bus Ed 
World 20: 429-30 Jan ’40; 621-2 Mar ’40 
ROSENBLUM, Jacques 
Pupil participation in the school store. Tenth year- 
book CEANY 152-5 ’40 


ROSOFF, Mollie S. 
Do we need more or less commercial education in 
the curriculum? High Points 22: 74-5 Nov ’40 
In defense of public commercial education. High 
Points 22: 66-7 Je ’40 


ROUGHSEDGE, M. Gertrude 
Training calculating machine operators. J Bus Ed 
15: 21-2 Mar ’40 
ROWE, Clyde E. 


Significant research in shorthand. N Bus Ed Q 8: 
21-2 May ’40 
RUGG, Harold O. 
What should be taught about advertising in a con- 
sumer course? Educational Trends 8: 17-20 May 
"40 
RUGGERI, Agnes C. and Beall, Cornelia M. 
Johnny Nitwit participates (or does he?). Tenth 
yearbook CEANY 320-7 ’40 
RYAN, Heber Hinds 
Business subjects in the core curriculum. Sixth year- 
book NCTF 54-60 ’40 
RYAN, W. Carson 


A philosophy of the curriculum. Sixth yearbook 
NCTF 1-6 40 


S 
SALSGIVER, Paul L. 

Implications for business teacher education of the 
increasing emphasis given to consumer education 
in the secondary school. NABTTI 20: 25-30 Ju 
40 

SAPHIER, Conrad J. 

Current problems in business education. Tenth 

yearbook CEANY 194-200 ’40 
SATLOW, David E. 

Creative expression in the bookkeeping class. Bus 
Ed World 20: 755-6 May ’40 

Making the bookkeeping mid-term test functional. 
Bus Ed World 20: 577-80 Mar ’40 

SAWYER, Mae 
sary a file correctly? Bus Ed Digest 4: 193 May 


The filing corner. Gregg W 42: 444-5 May ’40 
SAXE, Emanuel. See Orleans, Jacob S. jt auth 


SCEARCE, Joe L. 

The articulation of high school and college commer- 
cial courses in Oklahoma. Bal Sheet 21: 295-7 
Mar ’40 

SCHALLER, E. O. 

How to stimulate student participation in practical 
retailing problems. Tenth yearbook CEANY 
141-5 '40 

SCHEIDT, V. P. 

Research in proofreading. (Condensed from The 
Kalends Jan ’40 by Wm. R. Foster. Bus Ed Digest 
4: 233-4 Oct *40) 

SCHLOERB, Lester J. 

Occupational research—some basic considerations 
for secondary education. Bal Sheet 22: 54-7 Oct 
"40 

SCHMIDT, Anna K. 

Pupil participation in the routines of the shorthand 

class. Tenth yearbook CEANY 95-9 ’40 


SCHMIDT, Harold W. 
The guardians of the gate. Gregg W 42: 325-7 
Mar ’40 
SCHNEIDER, Arnold E. 
Advances in typewriting. Nation’s Schools 26: 41 
Aug *40 
Business relations and occupations course in Minne- 
sota. Minnesota Journal of Education 20: 262-3 
Mar ’40 
What provision should be made for students who 
have had typewriting and shorthand in high 
school or business college? Bus Ed Digest 4: 
69-75 Mar *40 
See also Hibner, Evalyn. jt auth 


SCHNELL, Edith. See Hayden, Neva. jt auth 


SCHNICKER, Oscar C. 
Business education in small high schools. Bal Sheet 
22: 20 Sept ’40 
SCHURICHT, G. L. 
Secretarial office appliances courses at the Milwaukee 
Vocational School, Milwaukee, Wisconsin. J Bus 
Ed 15: 17-18"Mar ’40 
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SCOCA, Canio M. 

The accounting field and the youth problem as a 
business teacher sees it. Thirteenth yearbook 
ECTA 73-8 ’40 

SCOTT, Letha P. 


Shorthand speed development and transcription ac- 
curacy. Bus Ed Digest 4: 116-20 Mar ’40 


SEAY, Paul H. 
Some A B C’s of business education. Bus Ed Digest 
4: 126-8 Mar °40 


SECRETARIAL training 

Apprenticeship training in secretarial practice. 
Esther Weiner. Bus Ed World 20: 413-5 Jan ’40 

Cooperative training in secretarial science on the 
collegiate level. Mary Lou Treadway. M Bus Ed 
6: 16-18 May ’40 

“First aid” for the beginners. Réné Denman. Bus 
Ed World 20: 865-7 Je ’40 

The guardians of the gate. Harold W. Schmidt. 
Gregg W 42: 325-7 Mar ’40 

Junior college secretarial training. Ruth E. Bell. 
(Abstracted from Junior College Journal Nov °39 
by James O. Thompson. Bus Ed Digest 4: 153-4 
May *40) 

“Office wife” vs. secretary. Mary Lou Treadway. 
Bal Sheet 22: 21 Sept ’40 

Opportunities for business ghosts. H. Phelps Gates. 
J Bus Ed 16: 23 Dec ’40 

Prime requisite for secretarial training. Charles F. 
Walker. Bus Ed Digest 4: 29-32 Mar ’40 

Problems of training office workers. Harold F. Hud- 
son. Thirteenth yearbook ECTA 340-8 ’40 

The relative importance of stenographic training. 
Eleanor Skimin. J Bus Ed 15: 17-18 Je ’40 

The secretarial field and the youth problem as a 
business teacher sees it. Mildred J. O’Leary. Thir- 
teenth yearbook ECTA 47-55 °40 

The secretarial field and the youth problem as a 
director of business education sees it. Mildred J. 
Langston. Thirteenth yearbook ECTA 41-6 ’40 

The secretarial field and the youth problem as the 
employer sees it. Harry W. Nock. Thirteenth 
yearbook ECTA 33-40 *40 

Secretarial, office, and clerical practice. James R. 
Meehan. Bus Ed World 20: 407-9 Jan ’40 

Secretarial science in the junior college. Donald C. 
Morrell. J Bus Ed 15: 13-14 Apr ’40 

Survey of secretarial graduates of New York city 
high schools. Julius Levy and others. High Points 
22: 59-68 Nov ’40 

Survey of the occupation of medical secretary. Evan- 
geline Markwick. Bus Ed World 20: 484-8; 
615-17; 675-8 Feb—Apr ’40 

Trends and standards in helping pupils master the 
essentials of secretarial work. Ruth J. Plimpton. 
Bus Ed Digest 4: 81-5 Mar *40 


SECRETARIAL training—Projects 
Techniques for producing a magazine in the secre- 
tarial practice class. Abraham Epstein. Tenth 
yearbook CEANY 136-40 °40 
SECRETARIAL training—Teaching methods 
Co-operative secretarial training. William E. Haines. 
Bus Ed World 21: 295-7 Dec ’40 
Our secretarial training bulletin board. Teresa A. 
Regan. Bus Ed World 20: 701-5 Apr ’40 


SECRETARIAL training—Teaching methods 

(continued ) 

Secretarial practice the middle way. Karl Morrison. 

J Bus Ed 16: 15-16 Oct ’40 

See also 

Shorthand 

Stenographers 

Stenography 

Transcription 

Typewriting 


SEELENFREUND, Max B. 
The year in review 1939-1940. Tenth yearbook 
CEANY 224-35 °40 


SELBY, P. O. 
The teaching of vocational subjects. Sixth year- 
book NCTF 359-64 '40 
Watch business law grow! Bal Sheet 22: 124 Nov 
40 
SELMAN, Irving 
Pupil participation in class routines in office prac- 
tice. Tenth yearbook CEANY 129-34 '40 


SHEPARD, Philip 
Pupil participation in an employment project. Tenth 
yearbook CEANY 126-8 ’40 


SHIELDS, Harold G. 

Implications for business teacher education of the 
University of Chicago conference on suggested 
procedures for setting standards for measuring 
curricula and guidance programs. NABTTI 20: 
8-12 Ju ’40 

Standards in business education. National Education 
Association Proceedings 1940: 418 

Symposium on education for work. Bus Ed Digest 
4: 49-53 Mar "40 

Tentative criteria for appraising business education 
on the secondary school level. Education 60: 264- 
8 Jan *40 

What general background training in economics and 
business should the teacher have? Bus Ed Digest 
4: 63-4 Mar ’40 

SHILT, Bernard A. 

Advanced business. See numbers of Bal Sheet 

Essentials in improving instruction in business edu- 
cation. Bus Ed Digest 4: 40-1 Mar *40 

The evening school business curriculum. Sixth year- 
book NCTF 137-41 *40 


SHORTHAND 

Do you give shorthand or teach it? James R. Power. 
J Bus Ed 15: 21 May "40 

Don’t throw it overboard! Edwin Everett Rolls. 
Gregg W 42: 271-3 Feb ’40 

Selection of shorthand students on the basis of I. Q. 
and reading achievement. Abraham Carr. High 
Points 22: 62-4 Je ’40 

Shorthand—a challenge. Ann Brewington. Nation’s 
Schools 26: 39 Aug ’40 

Shorthand goes to library. Lawrence David Brennan. 
Gregg W 43: 161-2 Dec ’40 

The story of shorthand. John Robert Gregg. Bus 
Ed World 20: 363-5; 452-5; 559-60; 21: 19-21; 
98-100; 187—90 Jan—Mar; Sept—Nov °40 

Teaching shorthand to boys. Benjamin Fromberg. 
Bus Ed World 21: 348 Dec *40 
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SHORTHAND (continued) 
To get speed in shorthand. Elgene J. Knisley. Gregg 
W 42: 245-6 Jan 40 
Waste no time in get-away. John Robert Gregg. 
Gregg W 42: 388-9 Apr ’40 
Why use a pen for writing shorthand. Earl Clev- 
enger. J Bus Ed 16: 23 Nov "40 


SHORTHAND—Aims and objectives 
Is speed your objective? Frances Doub North. M 
Bus Ed 6: 14-16 May ’40 
SHORTHAN D—High schools 
Let’s keep shorthand and typing in the small high 
school. Audrey Blair Sturgill. M Bus Ed 6: 6-7 
Mar ’40 
Should instruction in shorthand and typewriting be 
decreased? William P. O’Ryan. High Points 22: 
12-20 Mar ’40 
SHORTHAND—Research 
Shorthand success in college. Evelyn Malueg and 
Louise M. Snyder. J Bus Ed 15: 17-18 Feb ’40 
Should shorthand be repeated in college? Charles 
T. Taylor. Bus Ed World 21: 34-6 Sept ’40 
Significant research in shorthand. Clyde E. Rowe. 
N Bus Ed Q 8: 21-2 May ’40 
A survey of the status of dictation skills in a business 
community. Stanley C. Robinson. Bal Sheet 22: 
114-15 Nov ’40 
Survey of transcription achievement in secondary 
schools. S. J. Wanous. Bus Ed Digest 4: 307-10 
Dec ’40 
SHORTHAND—Teacher training 
See Business teachers—Training 


SHORTHAND—Teaching methods 

Are your notes accurate? John Robert Gregg. Gregg 
W 42: 448-50 May ’40 

Circles, hooks, and blends. Janet Kinley Gregg. 
Gregg W 43: 64-7 Oct ’40 

Comparison of methods of teaching shorthand. Earl 
Clevenger. J Bus Ed 15: 11-13 Jan ’40 

Completing the principles. Janet Kinley Gregg. 
Gregg W 43: 170-3 Dec ’40 

Every lift a knock—to speed. John Robert Gregg. 
Gregg W 42: 225-8 Jan ’40 

How to train stenographers. John Robert Gregg. 
Bus Ed Digest 4: 35-7 Mar ’40 

Information please. William P. O’Ryan (Chairman). 
Tenth yearbook CEANY 242-6 ’40 

Learning how to know them. Janet Kinley Gregg. 
Gregg W 43: 8-11 Sept ’40 

Materials correlating shorthand and typewriting. 
Ann Brewington. Bus Ed Digest 4: 225—7 Oct ’40 

Modern shorthand dictation. Miriam Miltenberger. 
Tenth yearbook CEANY 302-6 ’40 

My speed-building experiences. Clyde Insley Blan- 
chard. Bus Ed World 21: 234-8; 345-7 Nov—Dec 
*40 

Outstanding problems in the development of steno- 
graphic skills. Foster W. Loso. Tenth yearbook 
CEANY 257-82 ’40 

A plan for motivation in shorthand dictation classes. 
E. E. Hatfield. Bus Ed World 20: 470-2 Feb ’40 

Problems of advanced shorthand. Mildred Evelyn 
Taft. Thirteenth yearbook ECTA 183-8 ’40 

Problems of elementary shorthand. Agnes M. Erick- 
son. Thirteenth yearbook ECTA 333-9 ’40 


SHORTHAND—Teaching methods (continued) 

Problems of elementary shorthand, Gregg. Mildred 
I. Kendal]. Thirteenth yearbook ECTA 169-77 
+ J 4 Oo 

Problems of elementary shorthand, Pitman. Charles 
P. Robart. Thirteenth yearbook ECTA 178-82 ’40 

Providing for varying abilities of shorthand learners. 
Esta Ross Stuart. Bus Ed World 20: 663-6 Apr 


40 

Pupil participation in the routines of the shorthand 
class. Anna K. Schmidt. Tenth yearbook CEANY 
95-9 *40 

Remedial shorthand. Cecelia B. Winder. Tenth 
yearbook CEANY 306-9 ’40 

Sense and nonsense in pupil participation. Helen M. 
McConnell. Tenth yearbook CEANY 90-5 ’40 

Shorthand. Wallace B. Bowman. See numbers of 
Bal Sheet 

Shorthand and your garden. Janet Kinley Gregg. 
Gregg W 43: 117-21 Nov ’40 

Shorthand speed development and transcription ac- 
curacy. Letha P. Scott. Bus Ed Digest 4: 116-20 
Mar ’40 

Some speed-building suggestions. Clyde Insley Blan- 
chard. Bus Ed World 21: 53-4; 147-8 Sept~Oct 
’ 40 

The teaching of Gregg shorthand. Clyde Insley 
Blanchard. Sixth yearbook NCTF 439-50 ’40 

Those two little S-strokes. John Robert Gregg. 
Gregg W 42: 339-41 Mar ’40 

Ways to create and maintain interest in shorthand. 
J. Frances Henderson. M Bus Ed 6: 6-8 Jan ’40 

Why hesitate on shorthand? John Robert Gregg. 
Gregg W 42: 282-5 Feb ’40 

See also 
Secretarial training 
Stenography 


SHOWALTER, Lehn H. 
Some problems in teaching machine posting. J Bus 
Ed 15: 20 Jan 40 


SIEGLER, Carlton J. 
25 years of co-operative training. Bus Ed World 20: 
416-17 Jan ’40 


SIMI, Gino 
The importance of census data to students of busi- 
ness. M Bus Ed 6: 14-15 Mar 40 


SKEELES, Arthur G. 
A bookkeeping quiz. J Bus Ed 16: 24 Nov ’40 


SKIMIN, Eleanor 
A national business education yearbook—why not? 
J Bus Ed 15: 24 Apr ’40 
Problems of transcription. Thirteenth yearbook 
ECTA 199-210 40 
The relative importance of stenographic training. 
J Bus Ed 15: 17—18 Je "40 


SLAUGHTER, Robert E. 
Problems of business management. Thirteenth year- 
book ECTA 216-25 ’40 


SMITH, Harold H. 
Correcting carbons. Gregg W 42: 279 Feb ’40 
How pupils participate in typing—typing to music. 
Tenth yearbook CEANY 108—14 ’40 
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SMITH, Harold H. (continued) 
Problems of typewriting. Thirteenth yearbook ECTA 
189-98 ’40 
Training routine for typists. Bus Ed World 20: 398— 
400; 460-2; 567-70; 657-60; 773-6 Jan—May *4o 
Trends in typewriting. N Bus Ed Q 8: 7-8 Mar ’40 
SMITH, Harry D. 
Modern consumer education trends. Bal Sheet 22: 
7-9 Sept ’40 
SMITH, Homer 


A student activity fund system for the smaller school. 
Ball State CJ 11: 11-14 Feb 40 


SMITH, Lillian R. 
A dollars-and-cents system of grading transcripts. 
Bus Ed World 20: 609-10 Mar ’40 


SMITH, Lucius 
Educational and vocational guidance in schools for 
negroes. J Bus Ed 15: 17-18 Jan ’40 


SNYDER, Louise M. See Malueg, Evelyn. jt auth. 


SOCIAL business subjects 

Advanced business. Bernard A. Shilt. See numbers 
of Bal Sheet 

Adventures in social business education. Lloyd L. 
Jones. Bus Ed World 21: 26-7; 131-2 Sept-Oct 
"40 

Social mathematics for grade ten. J. M. Jacobs. (Ab- 
stracted from Curriculum Journal Nov °39 by 
McKee Fisk. Bus Ed Digest 4: 157-8 May ’40) 

Trends in social-business education. Lloyd L. Jones. 
Bus Ed World 20: 467-9 Feb ’40 

Using current material in social business subjects. 
Byron L. Newton. Bus Ed Digest 4: 99-105 Mar 


40 
What are social values? Ralph R. Rice. Bal Sheet 
21: 214 Jan 40 
What can we do to prepare our pupils to obtain and 
retain positions in business through training in 
consumer and social business. Elvin S. Eyster. 
National Education Association Proceedings 1940: 
414-15 
What shall: we teach about social security taxes? 
George J. Eberhart. J Bus Ed 15: 13-14 May ’40 
SOUTHWICK, Helen 
Start right if you want to typewrite. Bus Ed World 
20: 855-9 Je ’40 
SPEELMAN, Marian W. 
The school newspaper. Bus Ed World 21: 40-2 Sept 
40 
SQUIRE, Amos O. 
Why people commit crime. Thirteenth yearbook 
ECTA 379-88 ’40 
STAHLE, Harolld J. 
The private business school and the youth problem 
k 


as a business teacher sees it. Thirteenth yearboo 
ECTA 295-9 ’40 


STAPAY, Peter P. See Hollinshead, Byron S. jt auth 


. STAPLES, Z. Carleton 
Economic geography. See numbers of Bal Sheet 
Problems of economic geography. Thirteenth year- 
book ECTA 226-32 ’40 


STEELE, Elizabeth Smith 
Personality and office orientation. Bus Ed Digest 4: 
120-2 Mar ’40 


STEINMETZ, Samuel 
Onward and upward. Thirteenth yearbook ECTA 
389-93 °40 


STENOGRAPHERS 

Experience, a dear teacher. Laura Kuhnel Chaney. 
Gregg W 42: 328-30 Mar ’40 

From stenographer to restaurant manager. Helen 
Raymond. Gregg W 43: 12-13 Sept ’4yo 

The making of a champion. Charles Lee Swem. 
Gregg W 43: 188-90 Dec ’40 

Opportunities for male stenographers. Marie Ruth 
George. Bus Ed World 20: 495-6 Feb ’40 

Qualifications of a good secretary. Lucie Heller. Bus 
Ed World 20: 761-2 May ’40 

Seagoing stenographers. Leo Richman. Gregg W 
43: 109-14 Nov ’40 

The stenographer. Elbert Hubbard. Gregg W 42: 
383 Apr ’40 

Success that stems from stenography. H. R. Stone- 
man. Gregg W 42: 217-19 Jan ’40 

Supply and demand in the field of stenographic 
service. School and Society 51: 538 Apr 27 ’40 

Surf, sand—and shorthand. Ruth Arell. Gregg W 
43: 1-5 Sept 40 

Teacher who becomes editor via stenography. Mae 
Martin. Gregg W 42: 331-2 Mar ’40 

This is about boys, just boys! Bernice C. Turner. 
Gregg W 42: 220 Jan ’40 

Ways of cutting corners. Etta Regina Oliver. Gregg 
W 42: 277-9 Feb ’40 

We meet three interesting shorthand writers. Wanda 
Morris. Gregg W 42: 379-81 Apr ’40 

What business demands of the beginner stenog- 
rapher. Irene Sullivan. Tenth yearbook CEANY 
296-9 ’40 


STENOGRAPHY 

From a stenographer’s diary. Eva Claudine. Gregg 
W 43: 55-6 Oct ’40 

A good new year resolution. Florence Elaine Ulrich. 
Gregg W 42: 232 Jan 40 

Now, what’s in your office diary? Hazel F. Tallent. 
Gregg W 43: 58-61 Oct ’40 

Some tricks of the trade that you might try, too. 
Floyd Anderson. Gregg W 42: 224 Jan ’40 

We interest young men in stenography. Margaret 
E. Ray. Bus Ed World 21: 255 Nov ’40 

What is the average output of the stenographer? 
Bus Ed World 20: 459 Feb ’40 

When the boss takes a trip. Hazel F. Tallent. Gregg 
W 42: 336-7 Mar ’40 

When you go on vacation. Elma Quaintance. Gregg 
W 42: 489-90 Je *40 


STENOGRAPHY—Court 

All “Greek” to the reporter. Charles Lee Swem. 
Gregg W 43: 135-7 Nov ’40 

Anent shorthand as an art. Charles Lee Swem. Gregg 
W 42: 353-6 Mar ’40 

The future of reporting. Charles Lee Swem. Gregg 
W 43: 29-32 Sept ’40 

Keeping pace with a star. Charles Lee Swem. Gregg 
W 42: 502-4 Je "40 
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STENOGRAPHY—court (continued) 

The making of a reporter. Charles Lee Swem. Gregg 
W 42: 295-8 Feb ’40 

On shorthand penmanship. Charles Lee Swem. 
Gregg W 43: 84-6 Oct ’40 

“Only a few of us left, now.” Charles Lee Swem. 
Gregg W 42: 461-3 May ’40 

Word-and-a-half principle. Charles Lee Swem. 
Gregg W 42: 242 Jan ’40 


STENOGRAPHY—Teaching methods 

How Fremont high school trains stenographers. 
Elizabeth C. Patterson and Amy Lincoln Pheips. 
Bus Ed World 21: 298-301 Dec ’40 

Nutmeg and ginger. Celia Ayars Priestly. Bus Ed 
World 20: 426; 527-8; 627 Jan-Mar ’40 

Symbols for marking transcripts. E. Lillian Hut- 
chinson: Bus Ed World 20: 477-8 Feb ’40 


STENOGRAPHY—Tests 
A stenographic rating scale. David J. Baron. Bus 
Ed World 20: 876-9 Je ’40 
See also 
Secretarial training 
Shorthand 
Transcription 
Typewriting 


STERN, Albert 
Office machines in a clerical training program. Bus 
Ed Digest 4: 57-61 Mar ’40 
Organizing methods courses in office machines. Bus 
Ed World 20: 809-10 May ’40 


STEVENSON, Russell A. 
Collegiate business education. Sixth yearbook NCTF 
263-71 ’40 


STEWART, Howard Z. 
Grading scales for typewriting tests. Bus Ed World 
20: 476; 619; 760 Feb—Mar; May ’40 
What is a desirable testing program for the skill sub- 
jects? Bus Ed Digest 4: 75-7 Mar ’40 


STOCKDALE, Allen A. 
Role of business in a democratic society. Bus Ed 
Digest 4: 8-12 Mar ’40 


STONEMAN, H. R. 
Success that stems from stenography. Gregg W 42: 
217-19 Jan ’40 


STOVER, Robert D. 
Important findings in examinations for clerical and 
stenographic positions. Ball State CJ 11: 8-10 
Feb ’40 


STRONG, Ear! P. 
Need for supervision in commercial education. Edu- 
cation 60: 291-5 Jan ’40 


STUART, Esta Ross 

Basic principles upon which correct typewriting 
teaching techniques are built. N Bus Ed Q 8: 
13-14 Mar ’40 
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